	
	
	



Welcome Logistics Basic Officer Leader Class FY-###(A, B, or C),
**Read this email in its entirety and its attachments**
On behalf of the Army Sustainment University (ASU) leadership, welcome to the Logistics Basic Officer Leader Course!  More information about the course can be found at the Army Sustainment University website at http://www.alu.army.mil/officers/bold/. 
I am CPT First Last and will serve as your primary Training, Advising, and Counseling (TAC) Officer during course attendance. I am sending this email to establish initial contact, confirm attendance in the course, and provide prerequisite information prior to your arrival at Fort Lee, VA. You can reach me on several platforms: Email is best.
Microsoft Team Phone: (INSERT NUMBER)
Cell Phone: (INSERT NUMBER)
Email and Microsoft Teams: (EMAIL)

Your Company Commander leadership is: 
Bravo Company Commander: CPT Jose E. Vargas (jose.e.vargas21.mil@army.mil) 
Bravo Company First Sergeant: 1SG Douglas Baah (douglas.baah.mil@army.mil) 

MEET AND GREET: Your meet and greet will be on Sunday, DD MONTH YYYY at 1500 in Multi-Purpose Room or in specified classroom at Army Sustainment University located at 562 Quarters Road, Fort Lee, VA 23801. This meet and greet will last approximately 2-3 hours. At that time, I will provide you with detailed information about myself and the course, complete any immediate administrative requirements, establish class leadership positions, and provide you with the opportunity to ask questions ahead of in-processing.
It is recommended to check into the hotel prior to the Meet and Greet start time.  The uniform is OCPs or for IMS, Duty Uniform. Please ensure you are in accordance with standards outlined in AR 670-1. If you are unable to make the meet and greet to travel timelines, please notify me as soon as possible. See below for maps of gates and ASU AO. 


	
BRING A FUNCTIONING COMMON ACCESS CARD (CAC) WITH YOU TO BOLC. You will need a working CAC Day 1 of BOLC to access military computers in the schoolhouse and to access the installation. If you do not have a functioning CAC, please direct yourself to the nearest RAPIDS ID Card Office. Information can be found on https://idco.dmdc.osd.mil/idco/. 
[bookmark: _Hlk209161900]STAFF DUTY INFORMATION: It is not required to sign in at the Staff Duty Desk (located at the front entrance of the Army Sustainment University) upon arrival. Staff Duty Phone Number: (804) 765-8440/8441, available 24 hours. 
INPROCESSING: In-processing will occur during week one. In-processing includes Army Sustainment University and ASU Support Battalion Command Team in-briefs, Sexual Harassment/Assault Response and Prevention (SHARP) training, Equal Opportunity (EO) training, administrative and medical readiness tasks. All COMPO 2/3 who have completed a civilian dental exam must have the DD Form 2813 completed. All active-duty students reporting to BOLC under PCS status need to have a valid IPPS-A Leave form not a DA-31. Failure to have proper documentation can adversely impact entitlements.


Have the following documents on hand Day 0:
 1.10 copies of orders w/ all amendments
2. DTS Travel Authorization provide 5 copies (if applicable)
3.DD Form 93/SGLV provide 5 copies (emergency contact)
4.DA71 Oath of Office
5.All DD 214s
6.All Enlistment/ROTC/SMP Contracts
7.SGLV (Service Group Life Insurance) provide 5 copies
8.Marriage certificate 2 certified copies
9.Divorce Decree
10.Children’s birth certificates 2 certified copies
11. Children’s social security cards
12. Child custody agreement
13. Proof of Child Support
14. Copy of lease (to receive BAH) 
15. DA 5960 signed by commander from home unit 

ACADEMICS: During your time at BOLC, you will utilize Moodle to receive assignments and complete assessments. You will receive instructions on how to access Moodle once you arrive. Below you will find the Individualized Student Assessment Plan (ISAP), which outlines the course graduation requirements for BOLC. You must read this and be prepared to sign on Day 0. 


STUDENT EMAIL ACCOUNTS: During your time at BOLC, you will be asked to utilize your Army email and utilize apps such as Outlook, PowerPoint, and Excel, etc. Active-Duty students (COMPO 1) will receive Microsoft 365 provisioning upon arrival and in-processing at BOLC. National Guard (COMPO 2) and USAR (COMPO 3) students must work with their unit Entitlement Managers to receive Microsoft 365 provisioning prior to reporting to BOLC. 
STUDENT ADMINISTRATION: In accordance with DoD Policy, you are required to have a Government Travel Charge Card (GTCC) prior to attending school to pay for your meals, car rental, and other authorized expenses as necessary. If you do not currently have a GTCC, please refer to the attachment called “Attachment 4 - GTC Traveler Online Application Process” for instructions on the application process and online training requirements. 


	
**LOAs are not provided by BOLC. You must work with your Readiness NCO/Commissioning Source. LOAs are located on your orders to Fort Lee. See below instructions for DTS setup.**


BRING YOUR OWN DEVICE (BYOD): Students are allowed to bring their personal laptops or iPads/Tablets to access the Wi-Fi at ASU during the course. Please note that some laptops, particularly gaming laptops, may not be compatible. This attachment provides detailed instructions for setup. To participate, students must have a signed Acceptable Use Policy (AUP) form. PowerPoint includes instructions on how to fill out this form correctly. Please follow all instructions in the PowerPoint carefully.




	

PHYSICAL FITNESS: The Army requires a high level of physical and mental fitness to be ready to fight and win our nation’s wars.  There are several events that will take place during BOLC that will assess your level of physical fitness. BOLC will challenge you academically, mentally, and physically. By week six of this course, you will conduct an Army Fitness Test (AFT) in accordance with the Individual Student Assessment Plan (ISAP), a 4-mile run in under 36 minutes, and a 12-mile ruck march under three hours and 43 minutes. Please continue to prepare yourself physically while you await your report date. ****It is highly recommended that you maintain or improve your overall physical fitness prior to arrival to BOLC—we conduct rigorous physical readiness training throughout the course.
LOGDING: If you are on PCS orders to Fort Lee, you are not authorized to live at the on-post hotel and must establish your own living arrangements off-post.  If you are on PCS orders, you are entitled to Basic Allowance for Housing (BAH) to cover your off-post housing requirements. For additional support for housing please call (804) 733-4100.
If you are on TDY orders to BOLC, you need to contact Army Sustainment University Privatized Army Lodging (PAL) office at 804-765-4924/0093 to confirm your arrival date and hotel reservation. Failure to do so may result in you not having a hotel room when you arrive.
HOTEL INFORMATION: Holiday Inn Express, Building 12015. Address: 2301 Sustainment Ave, Ft. Lee, VA 23801. If you would like to confirm your reservation, please call (804) 733-4100.  Remember that you are in TDY status while attending the course and you are not authorized to bring pets and family while in the hotel. 
Students that are authorized to arrive before their class date in accordance with their orders, you are responsible for coordinating your lodging prior to your arrival. 
AIRPORT: Students arriving at Richmond International Airport are responsible for their transportation to Fort Lee, VA.  You can utilize various transportation services (i.e. Uber, Lyft, and taxis), but they may not have access to the installation. The Richmond City Taxi (804-245-2648) is the only authorized taxi service to operate on Fort Lee, providing transportation on/around post and in surrounding communities. Other taxi companies may deliver and pick up customers on Fort Lee by request but may not solicit fares on post.
PACKING LIST/EQUIPMENT ISSUES: Do NOT bring your own TA-50/OCIE you have been issued at your commissioning source/unit. You will be issued OCIE/TA50 upon arrival. If you are attending the course during cold weather months, it is highly recommended that you bring additional cold weather gear. It is strongly recommended that you bring additional boots, eye protection, and gloves. If you have been previously issued eye protection and gloves, bring them as CIF will not reissue those items. National Guard and Reserve Soldiers must ensure that there are no pending transactions in their records to ensure a smooth CIF issue while at BOLC. Please see attached BOLC OCIE Reference Guide for illustrations of all issued gear. 



DRESS UNIFORM: You are required to travel with and bring Army Service Uniform (ASU) or Army Green Service Uniform (AGSU). You are required to maintain the dress uniform in a ready-to-wear state and will undergo several inspections during your time at BOLC. The dress uniform is worn during graduation and formal events. You will have a uniform inspection during Week One, so ensure your uniform is prepared upon arrival. Additionally, you are required to bring business casual attire for your class social and other professional events. 
Additional clothing shortfalls can be corrected at the Fort Lee Military Clothing Sales Store that is open Tuesdays - Sundays from 0900-1800. 


FREQUENTLY ASKED QUESTIONS


HOLIDAY BLOCK LEAVE: ASU Holiday block leave is between 17DEC25-05JAN25. Students enrolled in BOLC, or in a hold under/over status, and assigned to Bravo Company through the holiday season are authorized to request HBL. Students on TDY will be afforded the option to store their personal belongings and TA- 50 in a secured area throughout the duration of block leave at the IHG. The daily work schedule throughout the holiday block leave period will be at the discretion of the Company Commander or acting Commander for those that choose not to take HBL.
Finally, I look forward to meeting you and serving as your Trainer, Advisor, and Counselor (TAC) Officer. It is a privilege to train and mentor the next generation of Army officers. Come to BOLC with an open mindset as you will be learning a new language, Army Logistics. Your experience at BOLC will ensure you are ready to successfully contribute at your first unit. If there is any reason that may prevent you from arriving on time, please notify me immediately. Please contact me and let me know what questions you have. 
Meet and Greet: Your place of duty on Day 0 is 1500.
	Class 25-XXXA: Room XXXX
	Class 25-XXXB: Room XXXX
	Class 25-XXXC: Room XXXX
For additional questions or concerns, please reference the BOLC FAQs, which are attached to this Welcome Letter. 
**EMAIL ACKNOWLEDGEMENT: Please introduce yourself and acknowledge receipt of this welcome letter NLT DD MONTH YYYY.  Do not select Reply All. 
 
Thank you and look forward to meeting you!
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Fort_Lee_Gate_Map_Aug_2025.pdf
FORT LEE, VIRGINIA

Access Gate Hours & Road Closures

EFFECTIVE August 11, 2025
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9. BOLD Common Locations.pdf
BOLD Common Locations
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DD 2813 - Dental Examination.pdf
CUI when filled
(Updated 20250925)

DEPARTMENT OF DEFENSE ACTIVE DUTY/RESERVE/GUARD/CIVILIAN | OMB No. 0720-0022

OMB approval expires
FORCES DENTAL EXAMINATION 20260331

The public reporting burden for this collection of information is estimated to average 3 minutes per response, including the time for reviewing instructions, searching existing data
sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate or any other aspect of
this collection of information, including suggestions for reducing the burden, to the Department of Defense, Washington Headquarters Services, at whs.mc-alex.esd.mbx.dd-dod-
information-collections@mail.mil. Respondents should be aware that notwithstanding any other provision of law, no person shall be subject to any penalty for failing to comply with a
collection of information if it does not display a currently valid OMB control number.

PLEASE DO NOT RETURN YOUR FORM TO THE ABOVE ORGANIZATION.

PRIVACY ACT STATEMENT

AUTHORITIES: Public Law 104-191, Health Insurance Portability and Accountability Act of 1996; 10 U.S.C., Chapter Ch. 55, Medical and Dental Care; 10 U.S.C. 1097a,
TRICARE Prime: Automatic Enrollments; Payment Options; 10 U.S.C. 1097b, TRICARE Prime and TRICARE Program: Financial Management; 10 U.S.C. 1079,
Contracts for Medical Care for Spouses and Children: Plans; 10 U.S.C. 1079a, TRICARE Program: Treatment of Refunds and Other Amounts Collected Civilian Health
and Medical Program of the Uniformed Services (CHAMPUS); 10 U.S.C. 1086, Contracts for Health Benefits for Certain Members, Former Members, and Their
Dependents; 10 U.S.C. 1095, Health Care Services Incurred on behalf of Covered Beneficiaries: Collection From Third-party Payers; 42 U.S.C. 290dd-2, Confidentiality Of
Records; 42 U.S.C 42 U.S.C. Ch. 117, Sections 11131-11152, Reporting of Information; 45 CFR 164, Security and Privacy; Department of Defense (DoD) Instruction
6015.23, Foreign Military Personnel Care and Uniform Business Offices in Military Treatment Facilities (MTFS); DoD 6025.18-R, DoD Health Information Privacy
Regulation; and E.O. 9397 (SSN).

PURPOSE: To collect patient information necessary to determine the patient’s readiness to participate in a military deployment.

ROUTINE USES: Information in your records may be disclosed to other components within the Department of Defense to determine your readiness to participate in a
military deployment. Information in your records may also be disclosed to private physicians and Federal agencies, including the Departments of Veterans Affairs, Health
and Human Services, and Homeland Security in connection with your medical care; other federal, state, and local government agencies to determine your eligibility for
benefits and entitlements and for compliance with laws governing public health matters; and government and non-government third parties to recover the cost of
healthcare provided to you by the Military Health System. Any protected health information (PHI) in your records may be used and disclosed generally as permitted by the
HIPAA Rules, as implemented within DoD. Permitted uses and disclosures of PHI include, but are not limited to, treatment, payment, and healthcare operations.
APPLICABLE SORN: EDHA 07, “Military Health Information System,” (June 15, 2020, 85 FR 36190) https://dpcld.defense.gov/Portals/49/Documents/Privacy/SORNs/
DHA/EDHA-07.pdf

DISCLOSURE: Voluntary. However, failure to provide the information requested may result in delays in assessing your dental health needs for military service and/or for
possible deployment.

1. SERVICE MEMBER'S NAME (Last, First, Middle Initial) 2. DoD ID Number 3. BRANCH OF SERVICE

4. UNIT OF ASSIGNMENT 5. UNIT ADDRESS

6. EXAMINATION RESULTS
Dear Doctor,

The individual you are examining is an Active Duty/Guard/Reserve/Civilian member of the United States Armed Forces. This member needs your assessment of
his/her dental health for worldwide duty. Please mark (X) the block that best describes the condition of the member, using as a suggested minimum a clinical
examination with mirror and probe, and bitewing radiographs. This form determines fitness for prolonged duty without ready access to dental care and is
not intended to document comprehensive dental needs.

(1) Patient has good oral health and is not expected to require dental treatment or reevaluation for 12 months

(2) Patient has some oral conditions, but you do not expect these conditions to result in dental emergencies within 12 months if not treated (i.e., requires
prophylaxis, asymptomatic caries with minimal extension into dentin, edentulous areas not requiring immediate prosthetic treatment).

(3) Patient has oral conditions that you do expect to result in dental emergencies within 12 months if not treated.
Examples of such conditions are: (X the applicable block or specify in the space provided)

(a) Infections: Acute oral infections, pulpal or periapical pathology, chronic oral infections, or other pathologiclesions and lesions requiring biopsy
or awaiting biopsy report.

(b) Caries/Restorations: Dental caries or fractures with moderate or advanced extension into dentin; defective restorations or temporary
restorations that patients cannot maintain for 12 months.

(c) Missing Teeth: Edentulous areas requiring immediate prosthodontic treatment for adequate mastication, communication, or acceptable
esthetics.

(d) Periodontal Conditions: Acute gingivitis or pericoronitis, active moderate to advanced periodontitis, periodontal abscess, progressive
mucogingival condition, moderate to heavy subgingival calculus, or periodontal manifestations of systemic disease or hormonal disturbances.

(e) Oral Surgery: Unerupted, partially erupted, or malposed teeth with historical, clinical, or radiographic signs or symptoms of pathosis that are
recommended for removal.

(f) Other: Temporomandibular disorders or myofascial pain dysfunction requiring active treatment.

(4) If you selected Block (3) above, please indicate the condition(s) you identified in this patient if they appear above, or briefly describe the condition(s) below:

(5) Were X-rays consulted? IF YES, DATE X-RAY WAS TAKEN (YYYYMMDD)
7. DENTIST'S NAME (Last, First, Middle Initial) 8. DENTIST'S TELEPHONE NUMBER (Include Area Code)
9. DENTIST'S SIGNATURE 9. DENTIST'S LICENSE NUMBER | 10. DATE OF EXAMINATION (YYYYMMDD)

DD FORM 2813, NOV 2021 ) Controlled by: DHA

PREVIOUS EDITION IS OBSOLETE. CUl when filled Egéfséeggg;\IPvav

POC: dha.ncr.bus-ops.mbx.dha-formsmanagement@health.mil
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BOLC ISAP _ASU Standardized Format _13JUN25.pdf
Army Sustainment University
Fort Gregg-Adams, Virginia 23801
13 June 2025

INDIVIDUAL STUDENT ASSESSMENT PLAN (ISAP)

Ordnance Basic Officer Leader — Branch / ATTRS Listing: 4-9-C20B
Quartermaster Basic Officer Leader — Branch / ATTRS Listing: 8-10-C20B
Transportation Basic Officer Leader — Branch / ATTRS Listing: 8-55-C20B

PROPONENT:

Army Sustainment University,

Basic Officer Leadership Department
Attn: ATSZ- LCB -(600E)

Fort Gregg-Adams, Virginia 23801

Submit comments concerning this ISAP to the proponent.

DISTRIBUTION: C — Distribution authorized to U.S. Government agencies and their contractors only per ASU policy. This
determination was made on 30 June 2023. ATSZ-LCB, 562 Quarters Road, Building 12420, Fort Gregg-Adams, VA 23801
DESTRUCTION NOTICE: None.

FOREIGN DISCLOSURE: FD2 - This training product has been reviewed by the training developers in coordination with the
Fort Gregg-Adams, Virginia foreign disclosure officer. This training product can be used to instruct international military
students when the country meets specific criteria.






References:

a. Department of the Army Regulation 350-1, Army Training and Leader Development.

b. Department of the Army Regulation 600-9, The Army Body Composition Program.
Department of the Army Regulation 623-3, Evaluation Reporting System.

Department of the Army Pamphlet 600-3, Officer Professional Development and Career
anagement.

Army Directive 2025-02 (Parenthood, Pregnancy, and Postpartum).

TRADOC Regulation 350-18, The Army School System (TASS).

TRADOC Regulation 350-36, Basic Officer Leader Training Policies and Administration.
TRADOC Regulation 350-70, Army Learning Policy and Systems.

j.  TRADOC Pamphlet 350-70-14, Training and Educational Development in Support of the
Institutional Domain.

k. Army Training Publication (ATP) 3-21 .18, Foot Marches.

l. Army Training Publication (ATP) 7-22.01 Holistic Health and Fitness Testing.
m. Field Manual (FM) 7-0 Training.

n. Army Directive 2025-06, Army Fitness Test

0. HQDA EXORD 218-25 (FRAGO 1) Ref O. Exception to Policy for Army Fitness Test as a
Graduation Requirement

C
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M

e. Department of the Army Pamphlet 623-3, Evaluation Reporting System.
f.

g

h

—

p- Army Sustainment University (ASU), Standing Operating Procedures.

g. Army Sustainment University Al Policy Letter Published 01 October 2024.

Overview

This Individual Student Assessment Plan (ISAP) outlines student responsibilities and course
requirements for Logistics Basic Officer Leadership Course (LOG BOLC). It details expectations for
exams, performance standards, school policies, counseling, remedial training and testing, academic
recycles and dismissals, performance ratings, and procedures for grievances and redress. This ISAP
also covers standards of conduct (Honor Code), as well as academic, physical, and tactical
performance, and administrative protocols. Additionally, it guides course managers and instructors on
examination weights, course completion requirements, graduation criteria, and honorary awards.

Violations of the ISAP may result in dismissal from the course and/or disciplinary action under the
Uniform Code of Military Justice (UCMJ).

Application

This ISAP applies to all United States Army Active Component (AC), Army National Guard (ARNG),
United States Army Reserve (USAR), and foreign military officers enrolled in LOG BOLC as part of
their Initial Military Training (IMT). It serves as a guide for both military and government service
instructors.

Student Requirements

Students are responsible for meeting the learning objectives and standards outlined in this ISAP.
This includes attending all mandatory sessions, completing required assignments, practical
exercises, and assessments, and fully participating in all training activities. All students are
required to sign this ISAP for record-keeping purposes, acknowledging their full comprehension
of the content outlined in the document.

a. Common Core Task List (CCTL). Students must achieve the performance levels specified in the





CCTL for Basic Officer Leader Course Phase-B (BOLC-B), which is the second phase of BOLC,
initial military training, as required by TRADOC Regulation 350-36.

b. Branch-specific requirements. Complete all branch-specific requirements (QM, OD, TC) as
outlined in DA PAM 600-3, accessible online via the milSuite Smartbook.

c. Individual Critical Task List (ICTL). Perform to the standards set forth in the Commandant-
approved ICTL.

d. Height and Weight. In accordance with AR 350-1, all students must meet the Army's height and
weight standards upon reporting to the BOLC-B. Students who do not meet the height and weight
standards per AR 350-1 three days prior to graduation will receive a referred DA Form 1059, Service
School Academic Evaluation Report. Per Army Directive 2025-02, Soldiers who are pregnant or
postpartum are exempt from these requirements, with detailed exemptions provided in section 4a,
Postpartum Body Composition Exemption. Additionally, Soldiers enrolled in the Army Body
Composition Program (ABCP) must demonstrate progress to remain in the course.

e. AFT. According to Army Directive 2025-06 (Army Fitness Test), all students attending the course
after 01 June 2025 are required to take a record AFT. According to HQDA EXORD 218-25 (Exception
to Policy for Army Fitness Test as a Graduation Requirement), students who graduate between 01 June
2025 and 31 December 2025 are not required to pass a record AFT to graduate the course. Students
who graduate on or after 01 January 2026 are required to pass the AFT to graduate the course. The
AFT will be scored on a scale where a score of 300 corresponds to 75%, and a score of 500 equates to
100%. The AFT scoring scale will still be utilized to calculate the Iron Soldier for each cycle.

(1) Active-Duty Students. According to Army Directive 2025-06 (Army Fitness Test), beginning
01 January 2026, active-duty students who fail to meet the AFT requirements with fewer than
three training days remaining in the course will receive a referred Academic Evaluation Report
(AER), be dropped from the course, and placed in a hold status with the company at Fort Gregg-
Adams until they either pass the AFT or are processed out of the Army.

(2) NG and AR Students. According to Army Directive 2025-06 (Army Fitness Test), beginning
01 January 2026, NG and AR students who fail to meet the AFT requirements with fewer than
three training days remaining in the course will receive a referred AER and be returned to their
parent unit. It is the responsibility of ARNG and USAR units to thoroughly screen their officers
before allowing them to attend BOLC-B for a second attempt.

(3) AFT Exemption. Students may be exempt from the AFT in accordance with the specific
instructions outlined in their permanent physical profiles. Army Directive 2025-02 exempts
students who are pregnant or within 365 days postpartum from the AFT. Specific exemptions are
detailed in section 4b, Physical Fitness Testing.

(4) International Students. AR 600-9, The Army Body Composition Program, and Army Directive
2023-08 are not applicable to international military students, as per guidance from the International
Military Student Office (IMSO).

f.  Basic Rifle Marksmanship (BRM). Students are required to qualify on an M4 rifle during the
BRM assessment. In accordance with TC 3-20.40, the BRM assessment is scored on a scale where a
score of 23/40 corresponds to 75%, and a perfect score of 40/40 equates to 100%. Students must
qualify on one of the two optics. If a student qualifies on one optic but fails the other, they will receive
a score of 75%. Should a student fail to qualify on both optics, they will be counseled and provided
with additional training.

(1) Pregnancy and Post-Partum. If a student is pregnant, they are exempt from these requirements.
If a student is post-partum, modifications will be made based off student’s limitations outlined in
their physical profile, DA Form 3349.

g. Land Navigation. Students are required to complete a land navigation assessment that spans both
night and day, locating a minimum of 6 out of 8 points within 5 hours to meet graduation
requirements. The scoring is as follows: 8/8 points earns 100%, 7/8 points earns 90%, and 6/8 points





earns 80%. A score of 5 points or fewer results in a failure. Students are permitted a second attempt at
land navigation, with the highest possible score on a retest being 75%. Prior to the event, students will
receive a brief covering the course guidelines.

(1) Pregnancy and Post-Partum. If student is pregnant or within the post-partum profile window of
AD 2025-02, modification will be made based off student’s limitations outlined in their physical
profile, DA Form 3349.

h. 12-Mile Ruck March. Students are required to conduct a 12-mile ruck march on a designated
course, carrying a 35-pound (dry weight) rucksack, Fighting Load Carrier (FLC), weapon, and
Advanced Combat Helmet (ACH). The march must be completed within 3 hours and 43 minutes.
Students who fail on their first attempt will be allowed a second attempt. Successful completion,
regardless of the attempt, will earn students 15 points under TAC (Trainer, Advisor, and Counselor)
points in the military category of the gradebook. Students who fail both attempts will receive zero
points. The failure of this event will be recorded in the students' DA Form 1059 to ensure their unit is
informed and can provide support for future improvement.

(1) 12-Mile Ruck March Exemption. Students may be exempt from the 12-mile ruck march in
accordance with the specific instructions outlined in their temporary profiles. Students unable to
conduct the 12-mile ruck will receive zero points in the gradebook.

(2) Pregnancy and Post-Partum. If student is pregnant or within the post-partum profile window of
AD 2025-02, please reference section 4b, Physical Fitness Testing.

i.  4-Mile Run. Students are required to conduct a 4-mile run on a designated course. The run must be
completed within 36 minutes. Students who fail on their first attempt will be allowed a second attempt.
Successful completion, regardless of the attempt, will earn students 15 points under TAC points in the
military category of the gradebook. Students who fail all attempts will receive zero points. The failure
of this event will be recorded in the students' DA Form 1059 to ensure their unit is informed and can
provide support for future improvement.

(1) 4-Mile Run Exemption. Students may be exempt from the 4-mile run in accordance with the
specific instructions outlined in their temporary profiles. Students unable to conduct the 4-mile run
due to a temporary or permanent profile will receive zero points in the gradebook.

(2) Pregnancy and Post-Partum. If student is pregnant or within the post-partum profile window of
AD 2025-02, please reference section 4b, Physical Fitness Testing.

J. Additional Requirements. Throughout the course, students will be evaluated on various mission
executions, assigned leadership roles, and are required to participate in mandatory peer evaluations. A
minimum standard of 75% must be met on all provided rubrics. For any reassessment, the maximum
achievable grade is 75%.

Phyvsical Profiles AW AR -1. Armyv Training and Leader Development

a. Pregnancy. Pregnancy. Army Directive 2025-02 exempts Soldiers from regular unit physical
readiness training requirements, including timed distance ruck marches, outside the Pregnancy
Postpartum Physical Training (P3T) program for 180 days following the conclusion of pregnancy. If
Student holds a most recent record physical fitness test it will be used to satisty PME eligibility and
graduation requirements. Soldiers who do not have a passing physical fitness test of record dated
within 730 days (24 months) must receive a waiver from the school’s assistant commandant.
Postpartum Soldiers, who are no longer on profile, will be required to complete all other physical
requirements for graduation.

b. Medical Limitations. Students with medical limitations who receive a temporary or permanent
physical profile after starting the course will be evaluated by the BOLD Chairman and the company
chain of command. Based on recommendations provided by the BOLD Chairman, the Assistant
Commandant will decide whether to recycle the students immediately or hold them at the course
location pending medical treatment and recovery, or dismissal of the student from the course. If
eligible, students may be enrolled in a later course upon recovery. For NG and AR students,





consultation with the NG and AR liaison is required. Students who are not medically capable of
completing LOG BOLC may be referred to the medical evaluation board or the military occupational
specialty/medical retention board process. All students who are dismissed from the course due to
physical limitations are eligible to be re-inserted in the course at the point of dismissal if it is within 6
months of the original dismissal date. After 6 months from the dismissal date the student must start at
Day 0.

¢. Students with a permanent physical profile designator of '2' must include a copy of their DA Form
3349, Physical Profile, as part of their course application. These students are eligible to attend the
course and train within the limits of their profiles, provided they can meet the other course graduation
requirements not specified in the profiles. Students with a permanent designator of '3' or '4' in their
physical profile must include a copy of their DA Form 3349 and the results of their MOS
administrative retention review as part of the course application.

d. Students who have undergone an MOS administrative retention review and have been reclassified
are eligible to attend appropriate courses and train within the limits of their physical profiles. Likewise,
students retained through the continuation on active duty/active reserve process are also eligible to
attend courses and train within their physical profile limits. The Assistant Commandant will not
disenroll students based on physical limiting conditions in accordance with the MOS administrative
retention review adjudication.

Grading. The minimum grade required to graduate from BOLC is 75%.

a. BOLC-B is considered IMT for officers. The subjects taught are essential for building the
foundational knowledge and skills necessary for future assignments and development within the
operational force. Students are not permitted to test out of any instruction in the program of instruction
(POI), regardless of prior experience.

b. An assessment encompasses all evaluations of students' knowledge and skills related to specific
learning objectives. Assessments may include, but are not limited to, written assignments, briefs,
tests/exams, practical exercises, mission executions, performance in assigned leadership roles,
completion of physical and/or tactical events, and peer evaluations.

¢. Students are graded on a 1,000-point system divided into three categories: Academics, Military,
and Physical. The Academics category carries a maximum of 500 points, constituting 50% of the total
grade. The Physical category carries a maximum of 200 points, constituting 20% of the total grade.
The Military category carries a maximum of 300 points, constituting 30% of the total grade.

d. Academics. The Academics category includes 10 assessments and is worth 500 points.

(1) Exam 1. Exam 1 is worth 70 points and accounts for 14% of the total grade in the Academics
category.
(2) Exam 2. Exam 2 is worth 70 points and accounts for 14% of the total grade in the Academics
category.
(3) Exam 3. Exam 3 is worth 70 points and accounts for 14% of the total grade in the Academics
category.
(4) Exam 4. Exam 4 is worth 70 points and accounts for 14% of the total grade in the Academics
category.

(5) Exam 5. Exam 5 is worth 70 points and accounts for 14% of the total grade in the Academics
category.

(6) Leadership Philosophy Memorandum. Memorandum for record assignment is worth 50 points
and accounts for 10% of the total grade in the Academics category.

(7) Military Leadership Brief. Military leadership and misconduct brief is worth 15 points and
accounts for 3% of the total grade in the Academics category.

(8) Unit Training Management (UTM) Brief. UTM brief is worth 15 points and accounts for 3%
of the total grade in the Academics category.






(9) Deployment Exercise (DEPEX) Brief. DEPEX brief is worth 15 points and accounts for 3% of
the total grade in the Academics category.

(10) Logistics Exercise (LOGEX) Brief. LOGEX brief is worth 55 points and accounts for 11%
of the total grade in the Academics category.

(11) The minimum grade required to pass each assessment in the Academics category is 75%.

Physical. The Physical category includes three assessments and is worth 200 points.

(1) AFT. AFT is worth 80 points and constitutes 40% of the total grade in the Physical category.
The gradebook algorithm will calculate the grade points based on the students’ final AFT scores.

(2) BRM. BRM is worth 60 points and constitutes 30% of the total grade in the Physical category.
Students must achieve a minimum of 23 hits out of 40 to qualify for basic Marksmanship. The
gradebook algorithm will calculate grade points based on the number of hits recorded during
qualification. A range of 23-29 hits earns the designation of Basic Marksmanship, 30-35 hits
qualify students as Sharpshooters, and 36-40 hits is required to attain Expert Marksmanship.

(3) Land Navigation. Land navigation is worth 60 points and constitutes 30% of the total grade in
the Physical category. Students must accurately identify at least six out of eight designated points
on the course. The gradebook algorithm will calculate the grade points based on the number of
correctly identified points.

Military. The Military category includes seven assessments/subcategories and is worth 300 points.

(1) Mid-Course Peer Evaluation. Mid-course peer evaluation is worth 30 points and accounts for
10% of the total grade in the Military category.

(a) Mid-course peer evaluation is conducted o/a week eight of the course.

(b) Students are required to rank their classmates, excluding themselves from the rankings.
The gradebook algorithm will average these rankings to generate a final ranking order based
on all entered data. Points for the mid-course peer evaluation will be awarded to students
based on their position in the final ranking list.

(2) End-of-Course (EOC) Evaluation. EOC peer evaluation is worth 30 points and accounts for
10% of the total grade in the Military category.

(a) EOC peer evaluation is conducted o/a week 15 of the course.

(b) Students are required to rank their classmates, excluding themselves from the rankings.
The gradebook algorithm will average these rankings to generate a final ranking order based
on all entered data. Points for the EOC peer evaluation will be awarded to students based on
their position in the final ranking list.

(3) Leadership Evaluation. Leadership is worth 75 points and accounts for 25% of the total grade
in the Military category.

(a) Leadership points are awarded based on students' performance in their assigned leadership
roles, which may include, but are not limited to, class leader, academic leader, physical fitness
leader, S1, S4, convoy commander, platoon leader, and team leader.

(b) Leadership is assessed using the Army Leader Requirement Model (LRM), which
incorporates three attributes and three competencies to evaluate organizational cohesion,
preparedness, and effectiveness. They are character, presence, intellect, leads, develops, and
achieves. Points are awarded based on students' demonstration of their abilities in
accountability, comprehensive fitness, critical thinking and problem solving, communication
and engagement, collaboration, and lifelong learning.

(4) 4-Mile Run. The 4-mile run is worth 15 points and accounts for 5% of the total grade in the
Military category. Students are permitted up to two attempts to meet the standard for the 4-mile
run. Successful completion of the run within 36 minutes, regardless of the attempt, will earn 15
points. Students who fail the first two attempts will receive zero points.





(5) 12-Mile Ruck March. The 12-mile ruck march is worth 15 points and accounts for 5% of the
total grade in the Military category. Students are permitted up to two attempts to meet the standard
for the 12-mile ruck march. Successful completion of the ruck march within 3 hours and 43
minutes, regardless of the attempt, will earn 15 points. Students who fail both attempts will receive
zero points.

(6) The Evaluator Ranking. The evaluator ranking is worth 135 points and account for 45% of the
total grade in the Military category.

(a) The evaluator ranking points are awarded to students by the TAC officers at the end of the
course. These points are calculated based off the total assessment of the student throughout the
course. Students will be bracketed into buckets of the top third, middle third, and bottom third.

(b) The top third of the class will receive points within the 92% to 100% range of the
available 135 points from evaluator ranking, with 100% corresponding to 135 points and 92%
to 124 points. The middle third of the class will be awarded points within the 82% to 91%
range, with 91% equating to 123 points and 82% to 111 points. The bottom third of the class
will receive points within the 75% to 81% range, with 81% corresponding to 110 points and
75% to 101 points.

(c) Once all points are added and recorded, the students' gradebooks will reflect their final
scores based on a total of 1,000 points for the course.

(7) Spot Repot. Spot reports, which can be either positive or negative, are provided to TAC
officers by BOLC Cadre. This is the final step in calculating students’ final grades.

(a) Students have the opportunity to earn up to 30 additional points by demonstrating positive
behavior and achieving results beyond the established standards. Positive spot reports
recognize students for exceeding performance standards, accomplishments, teamwork, and
leadership. Spot reports are generated using a standardized form. The Cadre responsible for
creating the report will review the incident with the students. Both students and cadre will sign
the sport reports. Following this, the spot reports are submitted to the TAC officers for official
counseling, with each report being evaluated on its own merits. Each positive spot report is
worth 10 points.

(b) Conversely, students may lose up to 30 points for negative spot reports, which reflect poor
decision-making and performance. Negative spot reports may be given for issues such as but
not limited to disrespect, failure to follow instructions or complete assigned tasks, substandard
coursework, lack of commitment to learning, and actions unbecoming of an officer. Spot
reports are generated using a standardized form. The Cadre responsible for creating the report
will review the incident with the students. Both students and cadre will sign the sport reports.
Following this, the spot reports are submitted to the TAC officers for official counseling, with
each report being evaluated on its own merits. Each negative spot report is worth negative 10
points.

(c) A positive spot report and a negative spot report will offset each other, resulting in a net
balance of zero points. However, once a student receives a negative spot report, they will not
be eligible to earn additional points above zero, regardless of any subsequent positive spot
reports. Furthermore, the student will no longer qualify for any distinguished course
achievement recognitions as outlined in paragraph 11 of this ISAP. For example, students with
two positive spot reports and no negative spot reports will earn 20 additional points and
students with two positive spot reports and one negative spot report will receive zero points.
Points earned from spot reports will be added to or subtracted from the final overall grade in
the course.

g. Assessment Failure and Retesting.

(1) Remediation is required for every graded assessment not mastered on the initial attempt.
Students who do not pass an assessment or meet a graduation requirement will undergo retraining
and retesting, as outlined in TRADOC PAM 350-70-5. This process will be repeated as necessary





until the student demonstrates mastery of the material by passing the retest.

(2) When students fail an assessment, they will receive written counseling using DA Form 4856,
Developmental Counseling Form. This counseling will inform them of their current academic
standing and outline a remedial training plan prior to retesting.

(3) Two failures on the same assessment, including the initial and retest, qualify a student for
academic review. Course managers will counsel the student, informing them that their case will be
reviewed by the Basic Officer Leader Development (BOLD) Department Chairman and the
Assistant Commandant of ASU. The Assistant Commandant holds the final decision-making
authority.

(4) Three failures on different assessments qualify a student for academic review. Course
managers will counsel the student, informing them that their case will be reviewed by the BOLD
Department Chairman and the Assistant Commandant of ASU. The Assistant Commandant holds
the final decision-making authority.

(5) Regardless of the scores achieved on retests, the maximum grade recorded will be 75%.

7. Academic Review for Recycle and Dismissal. During an academic review, the Assistant Commandant
will decide whether to recycle or release a student from the course. TAC officers must review with the
students their academic standing as well as ensure that the student acknowledge and understand the dismissal
process. The BOLD Department Chairman, course managers, and TAC officers may offer input to assist the
Assistant Commandant in making the final determination.

a. Academic Review. An academic review may be initiated at any point in the course for, but not
limited to, the following reasons.

(1) Failure to meet the course standards and requirements. Academic deficiency demonstrated by
failure to meet course standards or lack of academic progress that makes it unlikely that the student
can successfully meet the standards established for graduation.

(2) Missing a total of 40 hours of POI or training. Students who miss 16 hours of the POI will not
automatically be considered for recycle or dismissal; however, this level of absence will place the
student on notice with the BOLC Chairman. It is the students' responsibility to maintain attendance
and proficiency. Instructors will work with student class leadership to ensure that all student
appointments are scheduled outside of POI hours whenever possible.

(3) Unapproved absences are strictly prohibited. A student with an unapproved absence may face
dismissal from the course, UCMIJ action, or both.

(4) Violation of the Honor Code.

(a) Students must adhere to the honor code, reflecting personal pride and professionalism in
their service. The Honor Code prohibits violations, including but not limited to cheating,
plagiarism, and making false statements during the course.

(b) Academic violations of the honor code include, but are not limited to, lying,
misrepresentation, cheating, plagiarism, and unauthorized assistance or collaboration. Lying
involves deliberately misrepresenting a fact or situation to avoid or delay completing an
assignment or assessment. Misrepresentation occurs when students intentionally present
information or data inaccurately, falsely, or improperly. Cheating includes using unauthorized
materials or receiving unauthorized assistance from other sources. Plagiarism is defined as
using another person's work without proper attribution or submitting work done by others for
grading without the instructor's knowledge and consent. Students are prohibited from receiving
unauthorized assistance or using prohibited devices or resources for academic assignments,
exercises, or assessments. Additionally, students may not collaborate with others on
assignments if the instructions specify that the work must be completed individually.

(c) Additional honor code violations include, but are not limited to, stealing and conspiracy.
Stealing is defined as knowingly taking services or property belonging to another without





authorization or through fraudulent means. Conspiracy involves two or more individuals who
agree to violate laws, policies, or regulations and then act on that agreement.

(d) Any suspected violations of the honor code, along with supporting evidence, will be
reported to the BOLC Chairman. The Chairman will then make a recommendation to the
Assistant Commandant concerning potential student dismissal from the course.

(e) The use of Artificial Intelligence (Al) tools is not automatically considered a violation of
the BOLC Honor Code. However, the way it is used can be found to violate the Honor Code.
Examples of allowable uses of Al tools could be as a research tool or a proofreader. For
example, asking ChatGPT “What are some famous military leaders that would make an
interesting briefing topic” would be an acceptable use of Al to assist the student with research.
Asking ChatGPT a question like “Make me a brief on General Grant from the Civil War”
would not be an acceptable use of Al tools as this brief would no longer be the student’s own
work. When using Al tools in BOLC the student must ensure that the work submitted is
wholly their own. If an Al tool is used, please see the ASU Al Policy Letter referenced in this
ISAP for additional guidance and for citing guidelines.

(5) Violation of Standard of Conduct.

(a) Standards of Conduct. Students are expected to conduct themselves in accordance with the
standards required of any officer and uphold the seven Army Values: Loyalty, Duty, Respect,
Selfless Service, Honor, Integrity, and Personal Courage. Their personal actions should
demonstrate discipline, a commitment to learning, motivation, and a positive attitude
throughout the course.

(b) Students are expected to exhibit law-abiding conduct and behavior both on and off duty.
The Assistant Commandant may dismiss a student from the course for conduct or behavior
that is detrimental to good order and discipline, including but not limited to violations of local,
state, or federal laws covered under the UCMJ.

(c) Students may also be subject to academic review for dismissal due to conduct or behavior
that violates any DoD or Army regulations or policies, or personal conduct that undermines
good order and discipline.

(d) Fraternization is strictly prohibited. Inappropriate relationships between seniors and
subordinates or between students and cadre may impact a student's ability to graduate due to
character deficiencies and non-adherence to Army ethics and values. Such actions are deemed
unbecoming of an officer and demonstrate poor judgment and decision-making.

(6) Committing a significant disciplinary or safety infraction.

(7) The students’ consistent display of a negative attitude and lack of motivation is detrimental to
the learning environment, adversely affecting the interests of fellow students. The repetitive
disruptive behaviors hinder the educational opportunities of others in the class.

(8) Incarceration.
(9) Alcohol and/or drug abuse.

(10) A medical injury or profile that requires extended recovery, resulting in students either
missing a significant portion of the POI or delaying their graduation date.

(11) Compassionate reasons may warrant dismissal when continued attendance in the course
imposes a serious or prolonged hardship on the student's family.

(12) Electronic devices. Unless otherwise authorized by cadre, the usage of electronic devices
(i.e., cellular phones, electronic watches, transmitters, or any other type of device that can transmit
and receive a signal for personal use) will be restricted to the timeframe impacted by POI. Such
instructions will be managed by cadre accordingly.

(13) Students enrolled as a military member retiring or leaving the military and not continuing in
a federal civilian capacity.





(14) Any other issues not listed above that impede a student’s ability to continue in the course.

b. Academic Review Qutcome. An academic review will use the "whole person concept" to take into
consideration all factors and issues the student may be experiencing in and outside of the course (e.g.
personal issues, financial issues, etc.) and may result in one of the following actions.

(1) Students continue to train.

(2) Students are recycled to the beginning of the module where the student encountered difficulty
understanding the course material, resulting in failed assessments.

(3) Students are recycled to the beginning of the course when they experience general difficulty
understanding the material, leading to multiple failed assessments throughout the course.

(4) Students dismissed from the course will receive a DA Form 1059 upon their exit, indicating
that they Did Not Meet Standards. NG and AR students may have the opportunity to return and
reattempt LOG BOLC in the future, subject to resource availability, slating, and leadership
decisions. Under certain circumstances and in accordance with TRADOC Regulation 350-36,
school proponents may also pursue a branch transfer or release from active duty through Human
Resources Command (HRC).

(5) Students are withheld from graduation until they meet the required standards for all necessary
assessments.

(6) Students who violated the honor code may face various consequences, including but not
limited to receiving an adverse AER, dismissal from the course, and other disciplinary actions as
deemed appropriate, such as UCMJ action.

¢. Based on the results of the academic review, NG and AR students will be subject to the decisions
of their parent units, which may either retain the students in the course for recycle or recall them.

Dismissal Actions

a. Students may be dismissed at any time during the course based on the academic review decision
made by the Assistant Commandant. Counseling by the TAC officers, course managers, and Assistant
Commandant (or designated representative) is a mandatory part of this process. TAC officers will counsel
students on their first time assessment failure and the course managers will counsel the students on
second-time failures regardless of the assessments. All counseling sessions are formally documented,
signed by all parties, and maintained in the students’ records.

b. Students requesting early dismissal due to a follow-on school report date must meet all graduation
requirements and complete all required evaluations.

c. Reasons for dismissal will be recorded on the students” DA Form 1059s in accordance with AR 623-
3. Additionally, in accordance with AR 600-8-2, officers pending disenrollment for disciplinary reasons
may be flagged under Suspension of Favorable Personnel Actions (Flag).

d. In addition to addressing the special interest items mentioned in this ISAP, AR 600-20 permits the
inclusion of the following items in students’ evaluation reports when substantiated by a completed
command or official investigation, including but not limited to a Commander’s or Commandant’s
Inquiry, AR 15-6 investigation, EO investigation, or investigations conducted by official military or civil
authorities.

(1) Criminal acts.

(2) Conviction of a Driving Under the Influence (DUI) charge.
(3) Acts of sexual misconduct or physical or mental abuse.

(4) Involvement in extremist organizations and/or activities.
(5) Acts of reprisal.

(6) Activities or behaviors otherwise prohibited by AR 600-20.

€. Students may request voluntary relief from the course, which the Assistant Commandant may accept
10





on a case-by-case basis to avoid unnecessary administrative delay. However, students must still fulfill
their service obligations.

f. International Military Student Dismissal.

(1) If the Assistant Commandant determines that an international military student should be
dismissed, he/she must refer all relevant information concerning the student to the IMSO Director.
The IMSO will then coordinate with the Security Assistance Training Field Agency (SATFA)
country program manager, P4, and the SATFA Director, TRADOC, to either approve the dismissal or
permit the student to continue in the course and receive only a certificate of attendance under the
provisions of paragraph 10-17, AR 12-15, Joint Security Assistance Training.

(2) International military students pending dismissal decisions will continue to attend training until
SATFA acts. However, if the Assistant Commandant or Company Commander determines that the
student’s presence at training will adversely affect other students or create a security risk, the
Assistant Commandant may suspend the student from training in accordance with paragraphs 10-16
and 10-36, AR 12-15. In all cases where TRADOC authorizes dismissal, coordination must occur
among the Assistant Commandant, IMSO, SATFA, the unified commander, and the appropriate
representative in Washington, D.C.

9. Counseling. Counseling will occur throughout the course for, but not limited to, information
dissemination, guidance, performance evaluation, disciplinary actions, professional and personal
development, and academic standing reviews. A counseling can be positive or negative. Course managers
may also conduct random inspections of student files.

a. Initial Counseling. TAC officers will conduct initial counseling sessions with their students to ensure
a comprehensive understanding of the standards and requirements outlined in this ISAP. Additionally,
they will assist students in establishing clear and attainable goals for the course.

b. Mid-course Counseling. Students will receive mid-course counseling from their TAC officers,
serving as progress report. During these sessions, TAC officers will review the students' performance,
helping them identify both their strengths and areas for improvement.

¢. EOC Counseling. Students will receive EOC counseling from their TAC Officers, which will
encompass a comprehensive review of their overall performance. Key observations will be documented
on the students' DA Form 1059s. TAC officers will also assist students in developing their Individual
Development Plan (IDP) and in setting clear, attainable goals for the future.

d. Negative Counseling. Students will receive negative counseling for offenses including, but not
limited to, tardiness, failure to report, apathy, negligent discharge, and general misconduct. Students
whose misconduct results in dismissal from the academic review will receive negative counseling for
violating Army standards. Additionally, a letter outlining the reasons for their dismissal will be sent by
the Assistant Commandant to the chain of command of their current or gaining unit. Students who receive
a negative counseling from BOLC Cadre will be ineligible for all graduation honors.

10. Academic Evaluation Report (AER). U.S. students will receive a DA Form 1059 upon course
completion, as will those who are disenrolled from the course. International students will be issued a DD
Form 2496, International Student Academic Report. The BOLC student gradebook is not directly linked to
the Academic Evaluation Report (AER); rather, it is used to assess whether students have met all graduation
requirements and to provide supporting information for comments on the AER.

a. Students' leadership abilities, performance, and potential are evaluated using the Army Leadership
Requirements Model (LRM), which encompasses key attributes and competencies such as character,
presence, intellect, leading, developing, and achieving.

b. Rating options in the Performance Metrics section include Far Exceeded Standards, Exceeded
Standards, Met Standards, Did Not Meet Standards, and Not Evaluated. Students are evaluated based on
the course standards rather than in comparison to their peers.

¢. Commandant's List (Top 20%). The Commandant’s List comprises the top 20% of students in the
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BOLC class. To qualify for the list, students must meet the following criteria: 1) achieve a minimum
of one 'Far Exceeded Standard' rating out of six in the Performance Metrics on their DA Form 1059,
2) maintain a 95% average or higher score on all graded assessments, 3) pass all graded assessments
on the first attempt, and 4) received no negative counseling from the BOLC Cadre.

d. Superior Academic Achievement (Top 21% - 40%). The Superior Academic Achievement List
comprises the top 21% - 40% of students in the BOLC class. To qualify for the list, students must
meet the following criteria: 1) achieve a minimum of one 'Exceeded Standard' or better rating out of
six in the Performance Metrics on their DA Form 1059, 2) maintain a score within the range of 85%
to 94.9% average on all graded assessments, 3) pass all graded assessments on the first attempt, and 4)
received no negative counseling from the BOLC Cadre.

e. Ifthe DA Form 1059 includes a negative rating or comment per AR 623-3, Evaluation Reporting
System, para 3-28, the evaluation will be classified as a referred report. The BOLC Chairman will
sign the referred AER and forward it to the students via a memorandum. Students will acknowledge
receipt and may include a statement if they believe the rating or remarks are inaccurate. Such
statements should be factual and do not constitute an appeal. Appeals must be filed and processed
separately, as outlined in DA PAM 623-3, Chapter 6.

11. Distinguished Course Achievement Recognition. Lieutenants who distinguish themselves above their
peers and/or exceed the established standards will be recognized at the conclusion of LOG BOLC.

a. Distinguished Honor Graduate. The Distinguished Honor Graduate is the student with the highest
overall course grade in the BOLC cycle. To be eligible for this recognition, students must receive no
negative counseling from the BOLC Cadre.

b. Honor Graduate. Honor Graduate is the student with the second highest overall course grade in the
BOLC cycle. To be eligible for this recognition, students must receive no negative counseling from the
BOLC Cadre.

c. 1Iron Soldier. This recognition is awarded to the male and female students with the highest overall
scores in physical fitness assessments, including the AFT, 4-mile run, and 12-mile ruck march. To qualify
for Iron Soldier, students must pass all three assessments on their first attempt. To be eligible for this
recognition, students must receive no negative counseling from the BOLC Cadre.

12. BOLD Leadership Responsibilities.

a. TAC Officers. TAC officers have numerous responsibilities, including but not limited to assisting
students with administrative actions, providing professional mentorship, and offering leadership coaching
to those enrolled in the course. They also support Instructors with the POI as needed, integrating their
personal and professional experiences with doctrinal knowledge to deliver thoughtful classroom
instruction and foster meaningful discussions.

b. Instructors. Instructors are responsible for preparing instructional materials, syllabi, outlines, and
lesson plans. They also develop assignments, demonstrations, and training aids to enhance instruction.
Instructors select teaching methods based on class size and subject matter, utilizing lectures, discussions,
and group activities as appropriate. They provide academic instruction and guide students through
practical exercises to ensure a comprehensive understanding of the course material. Additionally,
instructors evaluate student progress, identify learning difficulties, and recommend remedial instruction
when necessary.

c. Course Managers. Course managers are responsible for ensuring that training is delivered as
designed and that all lesson plans effectively cover critical tasks. They oversee the relevance, operational
focus, and quality of technical and tactical logistics training. Course managers provide instructors with
the necessary support, materials, and equipment for training. They continuously evaluate the course's
effectiveness and efficiency, offering feedback to the BOLC Chairman. Additionally, Course managers
supervise, mentor, and develop TAC officers, instructors, and tactics officers — both military and civilian.
As field grade officers, they also ensure Leadership Professional Development (LPD) sessions are
provided to students and cadre.
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d. BOLD Chairman. The BOLC Chairman serves as the chief administrative and academic officer of
the department, responsible for delivering the BOLC program in alignment with departmental and
university strategic plans. This role includes overseeing the hiring and evaluation of department
personnel, including faculty and staff, as well as managing budgeting and resources. The BOLC
Chairman’s authority is sanctioned by university leadership. Additionally, the Chairman coordinates
departmental activities with other university programs and, in collaboration with other administrative
members, contributes to the development and implementation of ASU initiatives. The BOLC Chairman
also provides recommendations regarding student recycle and dismissal considerations to the Assistant
Commandant, who makes the final decision.

e. Assistant Commandant. The Assistant Commandant enforces academy rules and regulations,
oversees the merit and demerit systems, and supervises various programs within the university. He/she
commands, supervises, and provides guidance to university staff officers, company commanders,
battalion commander, and battalion CSMs, setting the standard and direction for training programs while
developing an effective chain of command. The Assistant Commandant makes the final decision on
student recycle and dismissal actions and holds the final approving authority for changes to this ISAP, a
responsibility that cannot be delegated.

f.  Company Chain of Command. The company command team is responsible for all company
activities, including training, execution, and fostering a positive command climate. The Commander and
First Sergeant oversee daily operations, set goals and schedules, maintain discipline, delegate tasks, and
ensure the welfare of their unit members in areas such as training, administration, personnel management,
maintenance, force protection, sustainment, and various other requirements. Student administrative
actions are processed through the company chain of command, along with maintaining accountability for
personnel and equipment.

13. The primary point of contact for this ISAP is the BOLD Chairman, MAJ Charles A. Walton at (804) 765-
8214 or charles.a.walton14.mil@army.mil.

WALTON . C H Digitally signed by

WALTON.CHARLES.ALLE
RLES.ALLEN. 11 N.1142916580

Date: 2025.06.13

42916580 13:20:18 -0400
CHARLES A. WALTON

MAJ, LG
BOLD Chairman
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Signature:

Printed Name:

Class Number:

Date:






		Army Sustainment University

		Ordnance Basic Officer Leader – Branch / ATTRS Listing: 4-9-C20B Quartermaster Basic Officer Leader – Branch / ATTRS Listing: 8-10-C20B Transportation Basic Officer Leader – Branch / ATTRS Listing: 8-55-C20B

		Submit comments concerning this ISAP to the proponent.

		1. References:

		2. Overview

		3. Application

		4. Student Requirements

		5. Physical Profiles (IAW AR 350-1, Army Training and Leader Development)

		6. Grading. The minimum grade required to graduate from BOLC is 75%.

		g. Assessment Failure and Retesting.



		8. Dismissal Actions

		f. International Military Student Dismissal.



		12. BOLD Leadership Responsibilities.





		Army Sustainment University

		Fort Gregg-Adams, Virginia 23801 13 June 2025

		Ordnance Basic Officer Leader – Branch / ATTRS Listing: 4-9-C20B Quartermaster Basic Officer Leader – Branch / ATTRS Listing: 8-10-C20B Transportation Basic Officer Leader – Branch / ATTRS Listing: 8-55-C20B

		By signing below, I acknowledge that I have received a copy of the Army Sustainment University Individual Student Assessment Plan for LOG BOLC dated 13 June 2025. I have read the criteria, and I understand the course completion requirements.
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GTCC Traveler Online Appilcation Process.pdf
BOLC/LOG C3 APC: SSG Bunkley and
SGT Flythe

Primary POC: 804-765-8125

Email:diasia.m.bunkley.mil@army.mil “SUPPORT TO TRAIM TRAIN TO FIGHT!”





(=

s

Government Travel Charge Card

What's Needed to Apply:

B “Program & Policies — Travel Card 101” training course that is available on
(Small boot print at the bottom of the page, CAC Log in DTS TraX)

B Signed “DoD Statement of Understanding for Travel Cardholders.” (Signed by a
member in your chain of command NOT APC)

Note: The SOU and training certificate will be uploaded as part of the application
process. These documents do not go to your APC.

B The passcode needed is: ALUSUPPORTBN
B The inviters email is: paola.f.flythe.mil@army.mil, diasia.m.bunkley.mil@army.mil

B TACs/SGLs email address to verify your application for approval

“SUPPORT TO TRAIN, TRAIN TO FIGHT!”



https://dtsproweb.defensetravel.osd.mil/dts-app/pubsite/all/view/

https://dtsproweb.defensetravel.osd.mil/dts-app/pubsite/all/view/

https://dtsproweb.defensetravel.osd.mil/dts-app/pubsite/all/view/



After SOU is signed and training is completed, Applicant will log into web-site below,
and click apply for card.

Home.cards.citidirect.com/CommercialCard/ux/index.html#/login

b § 1 home.cards.citidirect.com/CommercialCard/ux/index.html#/login I

ome isn't your default browser Set as default

Existing Users New Users

Self Registration For Cardholders

Self Registration For Non Cardholders

I Apply For Card I

“SUPPORT TO TRAIN, TRAIN TO FIGHT!” ’





The next few slides will walk the applicant through the application process.
To start the process, the applicant will select “Invitation Passcode” and
click continue.

CitiManager citr

o Welcome to CitiManager. Please select the proper registration process for your organization. You should have received one of the following codes from your Program Administrator.
If you do not have a code, please contact your Program Administrator.

CitiDirect System Client Code
My organization provided me a "CitiDirect System Client Code" to apply for a card, reinstatement or account upgrade.

vilation Passcode

My organization provided me with an Invitation passcode and Inviter's Email to apply for a card.

Prefilled Application Code
My organization provided me with a Registration ID and Passcode to apply for a card.

CONTINUE ‘CANCEL

“SUPPORT TO TRAIN, TRAIN TO FIGHT!”






The applicant will enter passcode and inviter email provided by the A/OPC.

LOGIN
User Registration - Invitation Passcode/Inviter's Email

1. Passcode Verification 2 Sign-on Detals 3. Couniry and Language 4 Card Application Details

0 You will be prompted in the next four steps to register for the CitiManager website and complete the card application.

Step 1 0f 4: - Please enter the Invitation Passcode and Inviter's Email Address provided by your organization. Please contact your card program administrator if you do not have these detals.

*INVITATION PASSCODE

ALUSUPPORTBN

*INVITER'S EMAIL ADDRESS

i Paola.f.flythe.mil@army.mil i

CONTINUE BACK  CANCEL  CLEAR

—

Inviters emails should
only be APC’s email

“SUPPORT TO TRAIN, TRAIN TO FIGHT!”






The “Sign-On” details process, complete all asterisk items

and click continue. Completing the sign on details, the applicant will
create a CitiManager user profile.

LOGIN
User Registration

1. Passcode Verification 2. Sign-on Details 3. Country and Language 4 Card Application Details

o Step 2 of 4: - Please complete the information below to create your CitiManager User Profile. It is important you re
authentication In case you forget these details.

SIGMN-OM DETAILS

Q_ISERNAME

ASSWORD

GZONFIRM PASSWORD

“HELPDESK VERIFICATION QUESTION

—Select— ~ |

(" ELPDESK VERIFICATION ANSWER

@:ONFIRM HELPDESK VERIFICATION ANSWER

[ |

“SUPPORT TO TRAIN, TRAIN TO FIGHT!” °





The “Sign-On” details process ~ complete all asterisk items

and click continue. Completing the sign on details, the applicant will
create a CitiManager user profile.

PERSONAL INFORMATION

* FIRST NAME

*)JAST NAME

T NOUNTRY

—Select-- -

(C)-ONTACT NUMBER

—-Select—- -

ZIP/POSTAL CODE

* EMAIL ADDRESS

* CONFIRM EMAIL ADDRESS

“SUPPORT TO TRAIN, TRAIN TO FIGHT!” !






“% -Government Travel Charge Card

The final step will be completing the card application details. In the
“APPROVER 1 EMAIL ADDRESS”, THE APPLICANT WILL
ENTER THEIR SUPERVISOR EMAIL. Once applicant submits the

application, the application is sent to the supervisor for review/approval.
Applicant will complete all asterisk items that are required.

LOGIN
User Registration Apply for card

age 4. Card Application Details

o Step 4 of 4: - Please complete the form below and submit.

FORM DETAILS

TAC’s/SGL Email

DOD IOLAPVT MCC

“SUPPORT TO TRAIN, TRAIN TO FIGHT!” ’





As part of the application process, the applicant must select card type (DoD
IB Card). At the bottom of the application, the applicant will check the box
affirming they have read the cardholder agreement and annotate whether

they will authorize the bank to obtain a credit score, or do not authorize the

credit score check. Note: Do Not Click Submit.

]

By checking the box, I: (i) acknowledge | have read the Citi® Department of Defense Services Travel Card Program Cardholder Agreement; (ii) agree to be bound by the terms and conditions as set forth in the
Agreement; and (iii) understand that
only the Department of Defense may request particular Autharization Parameters (Section lll}. This application is for a Department of Defense Travel Card account, which may be standard or restricted, as

described in the Cardholder Agreement. | expressly agree to accept whichever type of account is established. Pursuant to requirements of law, including the U.S.A. PATRIOT ACT, the bank is required to request

additional information to verify your identity.

IMPORTANT INFORMATION about opening a new Citibank® Corporate Travel Card account: To help the United States Government fight terrorism and money laundering, Federal law requires us or your employer
to obtain, verify, and record information that identifies each person that opens an account. What this means for you: when you open an account, we or your employer will ask for your name, a street address, date
of birth, and an identification number, such as a Social Security number, that Federal law requires us or your employer to obtain. We or your employer may also ask to see your driver’s

license or other identifying documents that will allow us or your employer identifies you. We appreciate your cooperation.

Declaration

Credit Worthiness declaration

T T e e T T T T et

I, as the cardholder, authorize the bank to obtain credit score on me as described in the agreement.
I, as the cardholder, DO NOT authorize the bank to obtain credit score on me. Therefore, | have completed and submitted an alternate credit worthiness assessment (DD Form 2883), and | will not be eligible for a standard card

INDIVIDUAL ONLINE APPLICATION

VIEW ACCOUNT DOCUMENTS SAVE AS DRAFT CANCEL

“SUPPORT TO TRAIN, TRAIN TO FIGHT!”






Final step, the applicant will upload the signed SOU and training certificate to
the applicant profile, clicking view account documents —add documents —
upload. Once the documents are loaded, the applicant can submit the

application.

LOGIN
View Account Documents

IMPORTANT INFORMATION about opening a new Citibank® Corporate Traw
to obtain, verify, and record information that identifies each person that ope
of birth, and an identification number, such as a Social Security number, th:
license or other identifying documents that will allow us or your employer it

DOCUMENT NAME DATE UPLOADED

Declaration

Credit Worthiness declaration No documents available

Declaration - Please read the declaration below
Please only upload appropriate files.

I, as the cardholder, authorize the bank to obtain credit score on me as describer

* DOCUMENT NAME

I, as the cardholder, DO NOT authorize the bank to obtain credit score on me. Tt

CANCEL

ADD DOCUMENT

INDIVIDUAL ONLINE APPLICATION * SELECT FILE TO UPLOAD

SUBMIT VIEW ACCOUNT DOCUMENTS

‘ BROWSE
> UPLOAD CANCEL

me DRAFT  CANCEL

10

“SUPPORT TO TRAIN, TRAIN TO FIGHT!”





Statement of Understanding (SOU)

SSG Bunklev, Diasia or SGT Flythe, Paola 804-765-8125
APC's Name: APC's Phone Number:
20240000
SM's digital signature TAC digital signature
Applicant or Cardholder Name/Signature Date (YYYYMMDD) Supervisor Name/Signature

DD FORM 3120 —
You can access this
form on GOOGLE.

“SUPPORT TO TRAIN, TRAIN TO FIGHT!”






DefenseTravel

Management Office

This certifies that

DIASIA BUNKLEY

has successfully completed
Programs & Policies - Travel Card Program (Travel Card 101) [Mandatory] v. 3.05

on
May 28, 2024

Chief, Travel Policy, Compliance, and Training

“SUPPORT TO TRAIN, TRAIN TO FIGHT!” 12
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“& -Government Travel Charge Card!

After Submitting Application:

B You will receive a confirmation messages when your application has been approved
from both your Supervisor and your APC.

B Applicants can view their status of the application at anytime in the CitiManager Site
by using the username and passcode created during the application process. Log in
and navigate to My Profile > Request History.

B Once approved, cards should be received within 10 business days in a plain white
envelope.

B Any questions or concerns, your APC emails are the following:

diasia.m.bunkley.mil@army.mil

“SUPPORT TO TRAIN, TRAIN TO FIGHT!” 19
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GSA Smartpay

Supporting youw

UESTIONS

“SUPPORT TO TRAIN, TRAIN TO FIGHT!”
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GTC Statement of Understanding (SOU).pdf
Prescribed by: DoD GTCC Regulations

DOD GOVERNMENT TRAVEL CHARGE CARD (GTCC) STATEMENT OF UNDERSTANDING (SOU)

The Government Travel Charge Card (GTCC) must be used by DoD personnel to pay for all authorized expenses, to include meals,
when on official travel unless an exemption is granted. This includes temporary duty travel (TDY), and per Component guidance, local
and permanent change of station (PCS) travel. Refer to the Joint Travel Regulations for authorized and reimbursable travel allowances.

Cardholder must read and check off each item below.

| understand that | am being directed to:

oot

Confirm receipt of my GTCC and set up my PIN upon delivery.
Ensure that my card account is open for use prior to ticketing and travel.

Obtain tax exemption information prior to my trip from https://smartpay.gsa.gov/content/state-tax-information.

Use my card only for expenses incurred by me or when authorized for PCS travel, my eligible dependents.

Charge my official expenses to the GTCC wherever possible rather than use cash withdrawals or another form of payment.
File my travel voucher within five working days from returning to my PDS after completing my travel.

Pay all my undisputed charges by the due date on my billing statement regardless of my travel reimbursement status.

Use split disbursement to pay for all outstanding charges.

Keep my account nhumber, expiration date and contact information updated in DoD travel systems.

Update my contact information with the travel card vendor when necessary.

Notify the travel card vendor and my APC immediately if my GTCC is lost, stolen or compromised.

Complete “Travel Card 101" training initially and refresher training every three years thereafter.

Complete a “NEW” SOU upon arrival at each new duty assignment or every three years.

| understand that:

NN

Disputes must be properly submitted to GTCC issuer within 60 calendar days from the statement date or | must pay the charge.
| am not allowed to withdraw a credit balance refund from an ATM.

If I misuse the card, | will be subject to administrative or disciplinary action.

Cash withdrawal fees are part of incidental expenses and not separately reimbursable.

Online and mobile access to my account is available at CitiManager.com.

For additional information on the Travel Card, refer to your APC and the DoD GTCC Regulations (https://www.defensetravel.dod.mil/
Docs/regulations/GTCC.pdf).

SGT Flythe, Paola 804-765-8466
APC's Name: APC's Phone Number:
Applicant or Cardholder Name/Signature Date (YYYYMMDD) Supervisor Name/Signature

DD FORM 3120, MAR 2021




https://www.defensetravel.dod.mil/Docs/regulations/GTCC.pdf

https://smartpay.gsa.gov/content/state-tax-information

https://www.citibank.com/tts/solutions/commercial-cards/

https://www.defensetravel.dod.mil/Docs/regulations/GTCC.pdf

https://www.defensetravel.dod.mil/Docs/regulations/GTCC.pdf
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FY26DTS Setup - BOLC.pdf
BOLC DTS Setup

Updated as of 23 Sep 2025

DTS Travel: A DTS travel authorization is required for all official travel outside of
commuting distance. Travelers are not authorized to travel to duty without an
approved authorization. Travel authorizations on HRC orders will be routed and
approved only by HRC. For any issues or assistance contact the DTS Action Team
at the below email inbox:

HRC-RPMD-ManagementSupportBranch DTS Team@army.mil.

Orders: All travelers must have a copy of their orders to setup their DTS. Orders
state all specifics and allowances for the traveler. A copy must be in DTS for
Approving Officials (AO) to approve travel.

Government Travel Card: Travelers are required to use the individually billed GTC
account to pay for all authorized expenses related to Government travel.

Vouchers: Upon completion of duty the traveler's voucher will be routed to their
local/home unit for processing. HRC only approves the authorization to ensure
correct allowances and funding is used. Units are authorized to approve vouchers
using HRC funds.

U.S. Army Human Resources Command “Soldiers First” //ICUl// PED LEVEL 2




mailto:HRC-RPMD-ManagementSupportBranch_DTS_Team@army.mil

mailto:HRC-RPMD-ManagementSupportBranch_DTS_Team@army.mil

mailto:HRC-RPMD-ManagementSupportBranch_DTS_Team@army.mil

mailto:HRC-RPMD-ManagementSupportBranch_DTS_Team@army.mil
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Orders

Orders will state specifics for each traveler. Below are things to look for:

SMITH JOHN MICHAEL

123 MAIN ST '\ Ensure HOR is correct. Travel

ANYTOWN USA 12345 will start from here unless
otherwise noted on orders.

PERIOD: 87 DAYS PLUS ALLOWABLE TRAVEL TIME
REPORTING DATE: RPT BETWEEN 1300 & 2000 HRS. 06 OCT 2024

Your period of days “Plus Allowable Travel Time” ensures traveler can book travel to arrive on the report date.
If a specific time is mentioned on the orders or Schoolhouse Welcome Letter schedule travel to meet the time
specified. POV travel will match the order dates exactly, no additional travel days are allowed.

REPORT TO: FORT JACKSON, SC|

Your travel authorization will use the location on your orders. Not the location of your hotel or
alternate place of duty, if different.

GOVERNMENT LODGING IS AVAILABLE & DIRECTED.]|
This statement means lodging will be provided by the schoolhouse. There is no need to book lodging.

GOVERNMENT MEALS AVAILABLE AT NO _COST TO SOLDIERJ
[GOVERNMENT MEALS NOT AVAILABLE.
There will be a meal code on all orders. This will determine
whether meals will be provided or per diem will be needed for
meals.

U.S. Army Human Resources Command “Soldiers First” //ICUl// PED LEVEL 2 2





¥ us.ARMY Itinerary

Create Itinerary

YOUR TDY LOCATION(S)

Rental Car?

Arriving Departing TDY Location Traveling By Time of Day
B 10/06/2024 B 12/31/2024 @| Ft. Jackson, SC H A~ © Morning ~ No |~ o
Rental cars will not be authorized by HRC
TRIP OVERVIEW unless specified on orders. Units are allowed
to fund rental cars if desired but are not
Leaving On Retuming On required to do so.
Ef 01/14/2024 Ef 01/26/2024
Leaving From Returning To
@ My Residence @ My Residence
YOUR TRIP DETAILS
My Duty Station My Duty Station Type ©
Q P Q P Temporary Duty Travel (Routint
- - . - Purpose @
Trip Duration I Training v I (i)
Multi-Day ~
Description (optional)
Returning By
K air ~
Time of Day Conference/Event Na A . k d . t' 'II
@ Morning - @® Notattendinga ¢ QU|C e'SC”p |On WI
o petter assist AOs to approve

U.S. Army Human Resources Command “Soldiers First” //ICUl// PED LEVEL 2





Y% u.s.ARMY

Flights

*Those taking POV
skip to slide 5

Book your flights to/from duty. If you encounter Restricted

Flights remeesme DO NOT select them. Scroll down to
Alternative Options and choose from there, if available.

== COLLAPSE

Trip Authorization Info

Doc Hame:
CFFTJACKSONSC100124_AD3
Traveler:

CODEY FISCHER 0

View Adjustments

Edit Itinerary
Reservations
(¥) TsAlnfo

Flight: CAE - SDF
| Lodging (FT. JACKSOM,SC)

+| Review Reservations

Finances
Expenses
5] PerDiem

&% Accounting

Review
Review Profile
i Review Authorization
Other Auths and Pre-Audits

Sign and Submit

4 Trip Summary Skip this flight booking 3

Flight Step 1 of 3: Select a Flight

DEPARTING FROM ARRIVING AT DEPARTING ON

SDF - Louisville Intl-Sta o (CAE - Columbia Metr... B 10/01/2024 Morning b m

Include nearky alrports Include nearby alrports

NOTE: Before selecting a flight, be advised there may be lower cost government fares available in the Alternative Options
section further down the list of available flights.

End of Orders: Return flights will be
booked for the last day of orders. If no
flights exist after graduation on the last
day, the next earliest flight must be
chosen.

SDF to CAE Sortby | Cost(Lowest) W
SDF CAE GSA Contract Rate wyf TOTAL COST
Y o o -
6:11 AM 1 Stop 10:48 AM  Limited Availability & $122 60
American .
> e TOTAL DURATION Eare Rules o e e [
Airlines Includes taes and foes
@ 4h3Tm Select Flight
SDF CAE GSA Contract Rate wf TOTAL COST
A ———o— - -
) 6:20 AM 1 Stop 10:238AM  Limited Availability & 5122 60
> American . .
Airlines TOTAL DURATION Fare Rules Includes taees and fees
@ 4h 18m Select Flight
SDF CAE GSA Contract Rate wyf TOTAL COST
A - - -
6:20 AM 1 Stop 12:20PM  Limited Availability & $122 60
American .
> L TOTAL DURATION Eare Rules o e e [
Airlines Includes taes and foes
@ 6h0m lect Flight

CBA: Travelers without a GTC will use
a unit's CBA to charge airfare. This is
already defaulted in your profile.

U.S. Army Human Resources Command “Soldiers First” //ICUl// PED LEVEL 2






*Those flying
skip to slide 7

Personally Owned Vehicle (POV)

Y% u.s.ARMY

Travel by POV to duty location is allowed but limited. All travel not using
gov airfare will be limited to the cost of Gov/YCA airfare.

GSA City Pair Website: https://www.gsa.gov/plan-

book/transportation-airfare-pov-etc/airfare-rates-city-pair-program
City Pair Program (CPP)

The OMB-designated Best-in-Class City Pair Program procures and manages discounted air passenger transportation services for federal

government travelers. At its inception in 1980 this service covered only 11 markets, and now covers over 14,000 markets. Today, CPP offers four

Select closest airport to HOR and TDY
location

different contract fares. Please go t

Fare finder

o Origin city or airport o Destination city or airport

LOUISVILLE, KY - 5Df COLUMEIA, 5C - CAE

Toggle fiscal years - Fy 2025 covers Oct

==

Reimbursement limited to YCA airfare

Alternatively: Screenshots of flight
costs in DTS will suffice. These costs
will include taxes/fees and may be a
more accurate cost estimate for

Note: All fares are listed one-way and are valid in either direction. Disclaimer - taxes and\fees may apply to the final price re|mbursement
Origin Destination i Airline I Service i ne-way airfare : Effective : Expiration i
date date
LOUISVILLE, KY - SDF COLUMBIA, SC - CAE Armnerican Connect YCA: 5336) _CA: 10/01/2024 09/30/2025
Airlines “

U.S. Army Human Resources Command

“Soldiers First”

//ICUl// PED LEVEL 2
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Yus.army POV Constructed Travel Worksheet (CTW)

All travel alternative CTW. Go to https://www.travel.dod.mil/Programs/DoD-
Travel-Systems/Constructed-Travel/ to download the CTW form. Upload form
in the Expenses tab (slide 9)

Refer to worksheet instructions for complete guidance j j ]
Fill out using the YCA airfare cost from

Name: |Last, First _— the GSA City Pair site. Use your HOR
and TDY or nearest airports as location.

1. Travel itinerary for the standard transportation mode

avel Leg Date )epa e Loca . al Locatio 0
PDS to TD 10/01/2024 City, ST (HOR) Fort Jackson, SC Air El $336.00
DY to PD 12/31/2024 Fort Jackson, SC City, ST (HOR) Air El $336.00
For trips with multiple TDY locations:
TDY to TDY o] s0o0
TDY to TDY o] soo0
TDY to TDY o s000
TDY to TDY o] s000
2. Constructed cost of the standard transportation mode:
A. Transportation costs from PDS departure terminal to TDY arrival terminal (e.g., home airport to TDY airport) $336.00
B. Transportation costs from TDY departure terminal to PDS arrival terminal (e.g., TDY airport to home airport) $336.00 Taxi to/from terminal costs
C. Transportation costs from one TDY terminal to another (e.g., TDY airport to TDY airport) $0.00 norma”y part of air travel can
D. Total transportation cost $672.00 be i luded rt f th
E. Fee normally charged by your TMC $2.53 € Inclu e as part o €
F. Transportation costs from trip start point to PDS departure terminal (e.g., driving from home to the airport) $50.00 overall reimbursement
G. Transportation costs at all TDY sites (e.g., rental car, bus to/from airport, taxi) $100.001« amount. DO NOT include
I Tran?portation costs.from PDS arri.\.ral termina.l to trip el.'ud point (e.g., driving home from the airport) $50.0 baggage fees. These costs
s N b eris firateheckecbaert e would not normally be allowed
L. Total individual constructed transportation cost $874.53 and are not considered.

U.S. Army Human Resources Command “Soldiers First” //ICUl// PED LEVEL 2 6
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Expenses

Add all necessary travel expenses and documents.
Orders, CTW, and/or memos will be uploaded here.

(E COLLAPSE

Trip Authorization Info A Enter Expenses

Doc Name:
e e 1ot a0 gy Date(Newss) v BpamdAl [ [
Traveler:
CODEY FISCHER 0
View Adjustments & Private Auto - To/From TDY
Details
Edit Itinerary VA
Reservations 4 § Taxi- TofFrom Terminal
) Detail A
I\a_/) T3AInfo
Flight: SDF - CAE .
0O Travel Orders <— Orders: Required
Flight: CAE - SDF Details 09/18/2024 @
Lodging (FT. JACKSON,5C)
¢ Review Reservations O Mer
Details &
Finances A
(& i
% PerDiem

$335.00 ¢

§75.00 ¢

Expenses: You will want to project
all allowed travel costs associated
with your travel.

1a. Taxi to/from Terminal

1b. Private Auto — To/From Terminal
2. Private Auto — To/From TDY (If
driving POV. Add this for both legs of
trip, report/return dates.)

Not Allowed: The following are
expenses regularly seen but not
allowed except under certain
conditions:

1. Parking — At the Terminal (POV
+parking reimbursement limited to
taxi cost to/from terminal)

2. Baggage fee (Waived by most
major airlines)

3. Private Auto — AT TDY Area (not
allowed unless orders state
“Infaround mileage authorized”)

U.S. Army Human Resources Command “Soldiers First” //ICUl// PED LEVEL 2





K AR

Per Diem is determined by orders. Orders will state the
meal allowances. Edit per diem to match if needed.
When editing select Training Type “Active duty
training” with Quarters.

First and last day of travel will always be 75% of full

per diem.

<E COLLAPSE

Trip Authorization Info

Doc Name
CFFTJACKSONSCL00124_AD3

Traveler
copevFIscHER D)

View Adjustments

Edit Itinerary

Reservations

Review Per Diem Amounts

Click "Adjust Per Diem Amounts" to make adjustments based on your travel
Tax Exempt List ' to find out if your lodging costs are exempt from state sal

& Group similar days

TDY: FT. JACKSON, SC (87 days)

Meals:

*a. “Government meals not available” -
Select Full Meal Rate (default)

b. “Proportional meal rate authorized” —
Select Government Meals Provided at
TDY and check only Breakfast

c. “Government meals available at
government meal rate” — Select Meals
provided at TDY and check B, L, and D.
*d. “Government meals at no cost” —
Select Government Meals Provided at
TDY and check B, L, and D.

*most common on orders

v
(+) Tsainfo > 10/06/2024 ( Ftoay 50.00 50.00 $48.00 ]
Flight: SDF - CAE > 10/07/2024 - 12/27/2024 50,00 $0.00 $64.00 €— | E_X
Flight: CAE - SDF » 12/28/2024 | codesomg | (B 50.00 50.00 54400 €— | b_
Lodging (FT. JACKSON, SC) s 12/29/2024 (cedenom ) (B) (D) (D) 50.00 $0.00 $22.40 ®—_| C_
+1 Review Reservations > 12/30/2024 (cedemoma) (&) (© @ 50.00 50.00 $5.00 $— | d_
> 12/31/2024 (tatiay 50.00 50.00 548.00
Finances
U.S. Army Human Resources Command “Soldiers First” //ICUl// PED LEVEL 2
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Accounting, Pre-Audits, and Submitting

Accounting: Use the cross-org

Add and allocate lines of accounting, request advances, and manage scheduled partial payments (SPP) for trips lasting
more than 45 days.

ACCOUNTING CODES

Lines of Accounting (LOA) are used to identify the source of funds for travel. If

using more than one LOA, you will be required to allocate them.

Lines of Accounting (LOA) © Add LOA

|~\ b

From DAS20HRCRPMD

© No Lines of Accounting (LOA) have been added.

vwvwv P

ACCOUNTING SUMMARY

Expense Summary

LOA that begins with two-digit FY
and ND**

Example: Orders state “R8ND9D”
LOA will be 25 ND9D 1F PRTF

DoD mandates split disbursement for transportation, lodging and rental cars expenses by default. View memorandum. €9

© Add Other Authorization

The following are the additional authorizations that were selected based on the trip details. Enter comments to your

Other Authorizations

Approving Official below.

Pre-Audits: Add justification notes for

to signing.

Adding Other Authorizations is not
required but can be added. “Other
(See remarks)” is a good way to leave
notes for AOs.

DO NOT add “Variations Authorized”

all pre-audits. These are required prior

I @ No Other Authorizations have been added.

Pre-Audit

Below are any items that were "flagged" for this trip. You must provide justification to the Approving Official.

Constructed Travel Worksheet
3PRE AUDITS

AVAIL PREFERRED LDG NOT USED
FT. LIBERTY,NC: Available preferred lodging was not used for 01/14/2024 to 01/26/2024.

Reason Codes * © Add Reason Code

(Pending)
SIGNED

DOCUMENT STATUS ™ ROUTING LIST™

& 1agree to SIGN this document HRC RPMD RESERVE

Justification to Approving Official * © Add Justification

Additional Comments © Add Comments

Sign and Submit: Ensure Routing
List shows HRC RPMD RESERVE

U.S. Army Human Resources Command “Soldiers First”
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GTC: Units are responsible for a traveler's GTC. HRC does not control or have access to a
travelers GTC account info. Any issues with a GTC must be addressed with CITI or the unit’s
Agency Program Coordinator (APC) who manages the day-to-day operations of the travel
card program. Unit's APCs should ensure a card is turned on prior to the start of orders.

Centrally Billed Account (CBA): Acommand’s CBA is a variation of the travel card and
may be the method of payment for expenses to official travel. Travelers without a GTC must
use a CBA to charge flights.

POV Travel: POV use is a preference of the traveler and not mandated by the government.
POV travel can be allowed but any travel days outside of orders are NOT covered or
reimbursable by the government. The Soldier is on their own for any dates of travel outside of
order dates. The only reimbursement allowed is from what is annotated on the CTW. Any
hotels, meals, or other cost are at the expense of the traveler. For this reason, discretion
should be used when choosing to take POV instead of gov preferred airfare.

U.S. Army Human Resources Command “Soldiers First” //ICUl// PED LEVEL 2
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Useful Links

Joint Travel Regulation:
https://www.travel.dod.mil/Policy-Requlations/Joint-Travel-Requlations/

GSA City Pair:
https://www.gsa.gov/plan-book/transportation-airfare-pov-etc/airfare-rates-city-pair-

program

CTW:
https://www.travel.dod.mil/Programs/DoD-Travel-Systems/Constructed-Travel/

SATO:
https://www.cwtsatotravel.com/home.html

Defense Travel Management Office Help Desk:
888-435-7146 which is also 888-HELP1GO.

HRC DTS Action Team Inbox:
HRC-RPMD-ManagementSupportBranch_DTS Team@army.mil

U.S. Army Human Resources Command “Soldiers First” //ICUl// PED LEVEL 2
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https://www.travel.dod.mil/Policy-Regulations/Joint-Travel-Regulations/

https://www.travel.dod.mil/Policy-Regulations/Joint-Travel-Regulations/

https://www.travel.dod.mil/Policy-Regulations/Joint-Travel-Regulations/

https://www.travel.dod.mil/Policy-Regulations/Joint-Travel-Regulations/

https://www.travel.dod.mil/Policy-Regulations/Joint-Travel-Regulations/

https://www.gsa.gov/plan-book/transportation-airfare-pov-etc/airfare-rates-city-pair-program

https://www.gsa.gov/plan-book/transportation-airfare-pov-etc/airfare-rates-city-pair-program
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https://www.gsa.gov/plan-book/transportation-airfare-pov-etc/airfare-rates-city-pair-program

https://www.gsa.gov/plan-book/transportation-airfare-pov-etc/airfare-rates-city-pair-program

https://www.gsa.gov/plan-book/transportation-airfare-pov-etc/airfare-rates-city-pair-program
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https://www.gsa.gov/plan-book/transportation-airfare-pov-etc/airfare-rates-city-pair-program

https://www.travel.dod.mil/Programs/DoD-Travel-Systems/Constructed-Travel/
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https://www.travel.dod.mil/Programs/DoD-Travel-Systems/Constructed-Travel/

https://www.cwtsatotravel.com/home.html
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Mission Statement

DTS Action Team
on a 24/7 basis serves the HRC supported OCAR missions worldwide
providing timely and precise travel actions to ensure each individual

training can be accomplished.

Email inbox;: HRC-RPMD-ManagementSupportBranch DTS Team@army.mil

Customer-Centered
We see and support the
whole Soldier in each issue,

request, and interaction.

serves our valued customers in ways
that have a transformative impact
on their careers and Family life while
creating a positive and lifelong
connection to the Army.

Transparent

We are empowered and
communicate to share
relevant information.

. Service Excellence
Aglle We are consistent in the delivery of
We take timely action and exceptional service, operational
are responsive. practices, and business outcomes.

U.S. Army Human Resources Command “Soldiers First” //ICUl// PED LEVEL 2

12



mailto:HRC-RPMD-ManagementSupportBranch_DTS_Team@army.mil

mailto:HRC-RPMD-ManagementSupportBranch_DTS_Team@army.mil

mailto:HRC-RPMD-ManagementSupportBranch_DTS_Team@army.mil

mailto:HRC-RPMD-ManagementSupportBranch_DTS_Team@army.mil

mailto:HRC-RPMD-ManagementSupportBranch_DTS_Team@army.mil



		Slide 1

		Slide 2

		Slide 3

		Slide 4

		Slide 5

		Slide 6

		Slide 7

		Slide 8

		Slide 9

		Slide 10

		Slide 11

		Slide 12




image8.emf
Acceptable Use  Policy.pdf


Acceptable Use Policy.pdf
PD — ISP ACCEPATABLE USE POLICY AGREEMENT (Page 1 of 2)

Acceptable Use Policy (AUP)

A well-protected federal government network enables organizations to easily handle the increasing
dependence on the Internet. The purpose of this policy is to outline the acceptable use of DISA’s Personal
Data - Internet Service Provider (PD-ISP) internet within an organization. These rules are in place to
protect the user and the organization. Inappropriate use exposes the federal government to risks
including attacks, compromise of network systems and services, and legal issues. This policy applies to all
users on the network.

By accepting this document, you acknowledge and consent that when you access PD - ISP, you consent to
the following conditions:

1.
2.

I will comply with security guidance issued by the federal government.

If utilizing a personal device (including but not limited to laptop, tablet, smart phone, etc...) or
government provided device with Hypori Halo, Azure Virtual Desktop (AVD) or any BYOD
approved government software installed, I agree to ensure I operate all IT within the user agreement
associated with the approval for using the connectivity associated with that service and the AUP 1
signed associated with Army NIPRNet access.

I know that my actions as a user can greatly affect the security of the system and that my signature on
this agreement indicates that I understand my responsibility as a user requires that I adhere to
regulatory guidance.

Bandwidth both within the organization and in connecting to the Internet is a shared, finite resource.
Users must make reasonable efforts to use this resource in ways that do not negatively affect other
users.

I know I am subject to disciplinary action if I violate federal government computer policy. This means
that if [ fail to comply with this policy, I may be subject to all applicable federal laws, regulations, and
adverse action under the United States Code, Code of Federal Regulations and/or UCMJ.

Users are expected to use the Internet responsibly and productively.

As a user of an information system, I will adhere to the following security rules

1.

Users may not use Internet, to transmit, retrieve or store any communications or other content of a
defamatory, discriminatory, harassing or pornographic nature. No transmissions with derogatory or
inflammatory remarks about an individual's race, age, disability, religion, national origin, physical
attributes or sexual preference may be transmitted. Harassment of any kind is prohibited.

Disparaging, abusive, profane or offensive language and any illegal activities—including piracy,
hacking, cracking, extortion, blackmail, copyright infringement and unauthorized access to any
computers on the Internet are forbidden.





PD — ISP ACCEPATABLE USE POLICY AGREEMENT (Page 1 of 2)

This connection and its ability to access and download material from the internet will be limited to
this purpose in the support of official use only. No data will be transferred to a government system
without express permission and completion of cross-domain transfer procedures.

Every user is responsible for the content of all text, audio, video or image files that he or she places
or sends over the Internet. No other electronic communications may be sent that hide the identity of
the sender or represent the sender as someone else.

All users of the Internet should be aware that the network creates an audit log reflecting request for
service, both in-bound and out-bound addresses, and is periodically reviewed. Users who choose to
store or transmit personal information such as private keys, credit card numbers or certificates or
make use of Internet "wallets" do so at their own risk.

Nothing in this User Agreement shall be interpreted to limit the user's consent to, or in any other way
restrict or affect, any U.S. Government actions for purposes of network administration, operation,
protection, or defense, or for communications security. This includes all communications and data on
an information system, regardless of any applicable privilege or confidentiality.

The user consents to interception/capture and seizure of ALL communications and data for any
authorized purpose (including personnel misconduct, law enforcement, or counterintelligence
investigation). However, consent to interception/capture or seizure of communications and data is not
consent to the use of privileged communications or data for personnel misconduct, law enforcement,
or counterintelligence investigation against any party and does not negate any applicable privilege or
confidentiality that otherwise applies.

All of the above conditions apply regardless of whether the access or use of an information system
includes the display of a Notice and Consent Banner ("banner"). When a banner is used, the banner
functions to remind the user of the conditions that are set forth in this User Agreement, regardless of
whether the banner describes these conditions in full detail or provides a summary of such
conditions, and regardless of whether the banner expressly references this User Agreement.

Allowed Internet usage is granted for the sole purpose of supporting business activities necessary to
carry out job functions. All users must follow the corporate principles regarding resource usage and
exercise good judgment in using the Internet. Any questions regarding use of PD - ISP can be
addressed to your local Network Enterprise Center. Acceptable use of the Internet for performing job
functions might include: « Communication between employees and non-employees for business
purposes; ¢ IT technical support downloading software upgrades and patches; * Review of possible
vendor web sites for product information; * Reference regulatory or technical information; ¢
Research; ¢ Education & Training

Device Name (Computer Name) Wireless Adapter MAC Address

Device Type / Make / Model





PD — ISP ACCEPATABLE USE POLICY AGREEMENT (Page 1 of 2)

Acknowledgement: I have read the above requirements regarding use of DISA’s PD -ISP. 1
understand my responsibilities regarding these systems and the information contained in them.

CASCOM G6

Last Name, First, MI (print) Organization

Signature Date

Office Phone Number Cell phone number (Verified)





		Acceptable Use Policy (AUP)

		__________________________________

		Device Type / Make / Model

		Acknowledgement: I have read the above requirements regarding use of DISA’s PD -ISP. I understand my responsibilities regarding these systems and the information contained in them.



		Device Name Computer Name: 

		Wireless Adapter MAC Address: 

		Device Type  Make  Model: 

		Last Name First MI print: 

		Office Phone Number:  

		Organization: CASCOM G6

		Date: 

		Cell phone number Verified: 
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Hypori and AVD Instructions ASU.pdf
UNCLASSIFIED

Hypori and AVD Setup
Instructions

26 AUGUST 2025





Hypori & AVD Setup Instructions Outline

Before we begin

Which One Should | Use?

Hypori Halo Environment Instructions

Army Enterprise Azure Virtual Desktop (AVD) Instructions





Before we begin

Fill out the AUP and sign

Device Name (Your Computer Name will be located in your Settings-> About [ex. GRADW1E115NBY25])
Device Type (MacBook, Lenovo, Dell)
Wireless Adapter MAC Address (Located under Settings->properties of the Wireless Connection named Physical

Address (MAC): 60-5B-30-FC-31-37). Ensure you distinguish between an O/0 and 1/1 if you are handwriting it)
Last Name, First Name

Input your cellphone number as (xxx-xxx-xxxx) format

00 OO0

PD - ISP ACCEPATABLE USE POLICY AGREEMENT (Page 1 of 2) PD - ISP ACCEPATABLE USE POLICY AGREEMENT (Page 1 0f2) — ISP ACCEPATABLE USE POLICY AGREEMENT (Page 1 of 2)
. 3. Ths s ability to access and download material from the internet will be limited to
Acceptable Use Policy (AUP) this purpose in the mppm of officialuse anly No data will b transteme {02 govermmentsystem

transfer procedures.

zarions to easily handle the increasing

rfr.pemimrc on the Internet. The purpose of this policy is to outline the acceptable use of DISA's Personal 4. Every useris responsible for the content of all text, audio. video or image files that he or she places Acknowledgement: T have read the above requirements regarding use of DISA’s PD -ISP. T
Dt tomr Servic Providr (D 5P) ntrnt withinanorgaiaion Thse e re i place o ox seads over the Lutemet. No other electronic commumications may be sent that hide the idewity of understand my responsibilities regarding these systems and the information contained in them.
o the sender o represent the sender as someone else. ! !
including attacks, wmpmm(sﬂ afnetvort petems v serwecs, and legal s, This policy applies 1o al
users on the network 5. All users of the Internet should be aware that the network creates an audit log reflecting request for CASCOM G6
service, both in-bound 2nd out-botind addresses, nd is periodically reviewed. Users who choose to oot Name, First M (o) Oramzton
store or transtit personal iformation such as private keys, credit card mumbers or certificates or ®
By sccepting this document,you scknowledge and consent that when you access PD - ISP you consentto make use of Internet "wallets” do 5o at their own risk. -
the following conditions 3
6. Nothing in this User Agreement shall be interpreted to limit the user's consent to, or i ny other way —_— =
- ety U5 ot i g o shmnptton et :
2. Ifutlizing a personal device (including but not limited to Laptop, tablet, smart phone, efc...) or an information system. regarcless of any applicable privilege or confidentiality. _ _
gmmmem gmnded device with Hypori Halo, Azure il g!:\tu}; (A\-‘D]Pur any BYOD ~ Office Phone Number Cell phone number (Verified)
oved govenment software installed,  agree to ensure I operate all IT within the user agreement 7. The wser consents to and seizue of ALL data for any
eocinted with he approvl ot ueng e compectuty 2os00ated wih i secice 38 e AUP | authorized purpose (including personnel misconduct, lw enforcement, of counterntelligence
Lionce sesoriatod w it oy NTPRNot acemss ivesgaton). Hovevr Conen o Bierceptioy cpRre f s of Commniciins @ data is mot
N i consent to the 2 or data for law enforcement
3. Timow thatmyscions s wer can reatyafc the security o the system and titmy iguare on o g igation against amy party nd & & applicable privilege or
s undefstand my resps ya ¢ Tadner: confidentialty that otherwise applies.
regulatory guidance.
8. All ofthe above conditions apply regardless of whether the access or use of an information system
4 Bandvidsboh Wit the orgzaton and i connecting o the Itemet 53 sared e resouce includes the display of a Notice and Consent Banner ("banner”). When a bamner is used, the bamner
orts o use ways that do not negatively affect o inctions to emn the e of e conditins hat e s ouh n his User Agreenent regadles of
users ‘wheher the banner describes these conditions i full detail or provides a summary of suc
conditions, and regardless of whether the banner expressly references this User Agreement
Tknow I am subject i viokate federal s
a1t ol ih i picy ey e et 1o s apphcble el I, rrz\\!aﬂmh and 9. Allowed et s ted for e sole ppose of spporing bsiness actviies necesay to
adverse action under the United States Code, Code of Federal Regulations and/or
exsrcise 200 julgment n using the Iernet. Any guestions rezarding use of PD ISP can bs.
6. Us cpected to use the ly adiessed to you local Network Emerpns.e(rnm -\ccrpmb!el\sf ofthe l.mzmerfuxpzrfommz job
As a user of an information system, I'will adhere to the following security rules e s v i “"“""

e wetsesfo roduc nformation,-Refrnc egltony o el mformation -
Research; » Education & Tromng

1. Users may not use Infeme, o fransmit, refrieve or store any communications or other content ofa .
efasstory. arssaing erogstory or
lemmaory remarks dost an vl race. age. bty schgion.natonl orig, phy el
ttributes or sexul preference may be transmutted. Harasoment of any kund 1 probubited.

Device Name (Computer Name)

dapter MAC Address
2. Disparaging, sbusive, profane or offensive language and any illegal activities—ncluding piracy;

md.mv cracking,exiotion, backmmal. Copynght mngement and amauborzed eces o
computers on the Internet are forbidden.

Device Type / Make / Model






Before we begin

Installing/Updating the CAC Reader Driver

Step 1: Obtain a CAC Reader

Step 2: CAC Reader driver / Video based off which system you have Windows 11/10 or MAC
Step 3: DoD Certificates

Step 4: ActivClient

Step 4a: Update ActivClient

Step 5: IE adjustments / Video

Log into a CAC enabled website now

o000 o0o

MilitaryCAC's Help Installing drivers / Firmware update / check Smart Card service for your CAC
reader

MilitaryCAC's Information on the importance of DoD Certificates

MilitaryCAC's Mac OS OS Installation Steps Page




https://militarycac.com/cacdrivers.htm

https://militarycac.com/cacdrivers.htm

https://militarycac.com/cacdrivers.htm

https://www.militarycac.com/dodcerts.htm

https://www.militarycac.com/dodcerts.htm

https://www.militarycac.com/macnotes.htm



Hypori and AVD Setup Instructions

Which One Should | Use?

» Mobile Devices: We recommend using Hypori. Once the Hypori App and
Mobile App Connect App are setup and configured on your mobile device,
you will NOT need a CAC reader to log in to your virtual environment. Once
you follow all steps, your CAC credentials are configured within the
environment, allowing you to log into sites requiring a CAC without the use
of a physical CAC present.

* Desktops & Laptops: We recommend using AVD. With AVD a CAC reader is
required, however, you do have the option of logging into your AVD either
through an application ora web URL.






Hypori

Hypori Halo Onboarding Process
« Step 1: Download and Install the Mobile Connect and Hypori Client apps to
your device.

» Step 2: Enroll from a CAC-enabled Device
— NIPR: https://aka.ms/rcwpenroliment
— COM: https://aka.ms/rcwpflow3enrollment

« Step 3: Open the Mobile Connect App from the device you want to register,
ensure Scan is selected on the app, and scan the QR code provided during
enrollments from your CAC enabled device.

« Step 4: Within 1-3 business days, your profile will be created by the Army
BYOD/Hypori Team. (You will receive 3 emails with instructions to do
Steps 5-7.)

 Step 5: Configure and setup the Army MobileConnect App

 Step 6: Configure and setup the Hypori Client App

» Step 7: Complete Purebred Setup & configure your email inside Hypori






UNCLASSIFIED

Army Virtual Desktop

* Initial Steps:
— Step 1: Login into hitps://milsuite.mil/book/groups/army-enterprise-azure-virtual-

desktop (CAC required), then select “Access Package Onboarding (Commercial
Clients)” on the right hand side of the webpage.

— Step 2: If it is your first time visiting, it will create a pop up to request access to
AVD. Request can be verified by selecting “Request History” on the left hand side
of the page.

— Step 3: Wait for 15-60 mins for the request to be approved.
— Step 4: Choose one of the options (next slide)



https://milsuite.mil/book/groups/army-enterprise-azure-virtual-desktop

https://milsuite.mil/book/groups/army-enterprise-azure-virtual-desktop

https://milsuite.mil/book/groups/army-enterprise-azure-virtual-desktop

https://milsuite.mil/book/groups/army-enterprise-azure-virtual-desktop

https://milsuite.mil/book/groups/army-enterprise-azure-virtual-desktop

https://milsuite.mil/book/groups/army-enterprise-azure-virtual-desktop

https://milsuite.mil/book/groups/army-enterprise-azure-virtual-desktop

https://milsuite.mil/book/groups/army-enterprise-azure-virtual-desktop

https://milsuite.mil/book/groups/army-enterprise-azure-virtual-desktop



Army Virtual Desktop

Option A: Access from Army Azure Virtual Desktop Application

- Step 5a: Once you receive the onboarding email, Download and install the Microsoft
Remote Desktop application. Direct links depending on device and browser are located at:
https://armyconnect.me/army-azure-virtual-desktop-avd-and-remote-workspace/ *

- Step 6a: Open the application and select ‘add workspace’.

- Step 7a: Input the following link: rdweb.wvd.azure.us.

- Step 8a: Login to AVD using your A365/M365 account username (your @army.mil
email).

-  Step 9a: Select the correct CAC certificate and enter your PIN.

- Step 10a: Select the server closest to you; East or West.

- Step 11a: Two additional prompts where you click “OK” and you are set.

--OR --

» Option B: Access from Web Browser
- Step 5b: Once you receive the onboarding email, Go to
https://client.wvd.azure.us/arm/webclient/index.html
- Step 6b: Login to AVD using your A365/M365 account username (your @army.mil
email).
-  Step 7b: Select the correct CAC certificate and enter your PIN.

- Step 8b: Select the server closest to you; East or West.
- Step 9b: Two additional prompts where you click “OK” and you are set.
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6. BOLC OCIE Reference Guide.pdf
Army Sustainment University

Fort Lee, Virginia 23801
11 June 2025

BOLC OCIE Reference Guide

PROPONENT:

Army Sustainment University,
Basic Officer Leadership
Department Attn: ATSZ- LCB
(600E)

Fort Lee, Virginia 23801

Submit comments concerning this Guidebook to the TAC Course Manager and TAC
Knowledge Manager Representative.

DISTRIBUTION: C — Distribution authorized to U.S. Government agencies and their contractors only
per ASU policy. This determination was made on 14 May 2025. ATSZ-LCB, 562 Quarters Road, Building 12420,
Fort Lee, VA 23801

DESTRUCTION NOTICE: None.






1. References:
a. Fort Lee, Virginia Organizational Clothing and Individual Equipment Guide (OCIE)

2. Overview

Organizational Clothing and Individual Equipment guide (OCIE) outlines gear students will be issued and
use throughout Logistics Basic Officer Leadership Course (LG BOLC). It details the equipment each
student will be issued and references the identity of the equipment.

3. Application
This OCIE applies to all United States Army Active Component (AC), Army National Guard (ARNG), United

States Army Reserve (USAR), and foreign military officers enrolled in LOG BOLC as part of their Initial
Military Training (IMT).






BAG BARRACK CT OG 107 |

LAUNDRY BAG

GREEN, OLIVE, 107
COTTON SATEEN, MIL-C-102596,
CLASS 1 SINGLE WALL

BAG DUFFEL |

BAG DUFFEL: NYLON DUC

GREEN,CAMOUFLAGE 483
ADJUSTABLE STRAP ATTACHED
TO EACH SIDE,PADDED
SHOULDER STRAPS AND QUICK
RELEASE ADAPTER ON EACH
END OF SHOULDER STRAPS

BAG CLOTHING WTRPROOF

STUFF,SACK

BAG CLOTHING WTRPROOF

GREEN, OLIVE, 106

WATER RESISTANT,

. NYLON SINGLE WALL OR
NYLON WOVEN SINGLE WALL
RUBBER, SYNTHETIC SINGLE
WALL INTERNAL

SLEEPING BAG-(REGULAR) |

SLEEPING BAG ICW,
MODULAR SLEEPING SYS
INTERMEDIATE C/W BAG,
URBAN GRAY

STUFF SACK LRG

FOLIAGE GREEN, MODULAR
SLEEPING BAG SYSTEM

COVER,BIVY-(REGULAR) |

BIVY COVER UCP

UNIVERAL CAMOUFLAGE
PATTERN, MODULAR SLEEPING
BAG SYSTEM

LINER W/W PONCHO

LINER WET WEATHER
PONCHO

NYLON OUTER LAYER,
POLYESTER INTERMEDIATE
LAYER

UNIVERSAL CAMOUFLAGE
MAIN BODY

WOODLAND CAMOUFLAGE
MAIN BODY

MAT SLEEPING

MAT SLEEPING PAD

PT MAT

POLYETHYLENE MATERIAL;
OLIVE DRAB; 23.625 IN. W;
74,750 IN. L;0.375 IN. T; TWO
NYLON SECURING TAPES






[on | cers | COVER.COMBAT | [_un: [ ws3ws | HLMT ADVNCD CMBT SM |

COVER HELMET ACH HELMET, ADVANCED
MULTICAM COMBAT
COVER, ADVANCED COMBAT ADVANCED COMBAT HELMET

(ACH), FOLIAGE GREEN 504,
ONE NVG HOLE, 4-POINT CHIN
STRAP AND PAD SUSPENSION
SYSTEM, WITH PAD

HELMET, MULTICAM

SUSPENSION

| un: E42924 JACKET,WET WEATHER | |_un: | E43367 | TROUSERS,WET WEATHE MULTICAM
EXTREME WET/COLD EXTREME WW/CW
WEATHER JACKET LEVEL VI TROUSERS LEVEL VI
LAYER 6 JACKET ECWCS GEN IHI, LAYER 6 TROUSERS ECWCS GEN
EXTREME COLD/WEATHER, 1, EXTREME COLD/WET
MULTI-CAM WEATHER, MULTI-CAM

[ un: | n39sag | OVERSHOES VINYL | [ un: | Hadosa | SPECTACLES,INDUSTRI

OVERSHOES MENS SPECTACLES, INDUSTRI
¥ sG-1, PT-1

WILEY-X 5G-1 BALLISTIC EYE

OIL RESISTANT OVERALL AND €= PROTECTION, Two Lens System -
CHEMICAL RESISTANT OVERALL N smoke & Clear

AND FUEL RESISTANT OVERALL,
BUTTON AND LOOP, PLASTIC WILEY-X PT-1 BALLISTIC EYE

VINYL UPPER i ..‘ PROTECTION, Two Lens System -
Smoke & Clear

—






UN:__| DAGSOF | FRAME-(STYLE 1603) | | un: | passaz | ENHANCED FRAME SHOU |

PACK FRAME MOLLE ENHANCED FRAME
SHOULDER STRAPS MOLLE

ENHANCED FRAME SHOULDER
STRAPS, MOLLE, STYLE

FRAME,MOLLE, STYLE NUMBER
1603

FOLIAGE GREEN

WOODLAND

e NUMBER 4219
UNIVERSAL CAMOUFLAGE
WOODLAND CAMO
| un: | pass2a | CARRIER,HYDRATION{CO/PD-02-02) |
| un: | oaesz | ENHANCED FRAME SHOU |
CARRIER, HYDRATION
ENHANCED FRAME
SHOULDER STRAPS MOLLE CARRIER,HYDRATION SYSTEM,
TY

ENHANCED FRAME SHOULDER sz[:s”:f i’:‘gj‘;’mﬁ

STRAPS, MOLLE, STYLE DR AN A0

NUMBER 4219 ekl

UNIVERSAL CAMOUFLAGE

WOODLAND CAMO

MOLDED WAIST BELT (4225) | | un: | passaF|  RUCKSACK LARGE FIEL-(4180) |

MOLDED WAIST BELT RUCKSACK LARGE FIELD
PACK MOLLE

MOLLE WAIST BELT, UNIVERSAL RUCKSACK, LARGE FIELD PACK,

CAMOUFLAGE MOLLE

WOODLAND CAMO WOODLAND CAMO

DESERT CAMO






UN: | DA6sss | POUCH,CANTEEN-GENER | [Un [ coss36 | CANTEEN 1QT W/M1CAP |

POUCH, 1QT CANTEEN- CANTEEN 1QT
GENERAL RIGID,SINGLE WALL
CANTEEN[GENERAL CONSTRUCTION,W/STRAP ON
PURPOSE,MOLLE,UNIVERSAL MI CHEMICAL PROTECTIVE
CAMOUFLAGE, STYLE NUMBER SCREW CAP,W/0 CUP AND
4015 COVER
OLIVE DRAB,FED STD 595,34087
PLASTIC
LIN: F54817 | CUP WTR CNTN WIREHNDL | [ un: T pazosa | BASE VEST,CARRIER
CUP WATER CANTEEN BASE VEST,CARRIER
STEEL, CORROSION RESISTING, g o

OUTERSHELL, OTV
UNIVERSAL CAMOUFLAGE
WOODLAND CAMO

W/FOLDING WIRE HANDLE

UN: | 85705 | INSRTS ENHNCD SM ] L[_un:_ [ oa7099 | DELTOID PROTECTOR
DELTOID PROTECTOR
INSERTS, ENHANCED SMALL ASSEMBLY
ARMS DELTOID PROTECTOR
INSERT, SMALL ARMS ASSEMBLY, UNIVERSAL
PROTECTIVE, BODY ARMOR, CAMOUFLAGE PATTERN
$<ZE WED LN MEDIUM, COLOR GREEN, 5.45
STRINE FAC LBS9.50 WIDTH, 12.50 LENGTH,
WANOLE WITH CaRg DESIGNED FOR USE WITH
BODY, ARMOR MULTIPLE
THREAT, OTV






LIN: | DA700U YOKE AND COLLAR,CAR | [unv:_ ] DA704A ] YOKE AND COLLAR,CAR |

YOKE AND COLLAR CARRIER YOKE AND COLLAR BACK
ASSEMBLY

YOKE AND COLLAR CARRIER,

OUTERSHELL, UNIVERSAL

CAMOUFLAGE PATTERN, BODY

ARMOR OTV

YOKE AND COLLAR CARRIER,
OUTERSHELL, UNIVERSAL
CAMOUFLAGE PATTERN, BODY

ARMOR OTV
[ LIN: | DA704C | GROIN PROTECTOR, ASSEMBLY | [ un: [ passaq | TACTICAL AssAULT PA MULTICAM |
MOLLE TACTICAL ASSAULT
GROIN PROTECTOR PANEL (TAP)
MOLLE (MODULAR
ASSEMBLY LIGHTWEIGHT LOAD-CARRYING

EQUIPMENT), CAMOUFLAGE

GROIN PROTECTOR CARRIER, PATTERN 1

BODY ARMOR OTV
UCP CAMOUFLAGE
UN: | DA6593 | POUCH,GRENADE,HAND | [ un: T oaesez | POCKET AMMUNITION
POUCH,HAND GRENADE POCKET AMMUNITION

HAND GRENADE POUCH,
MOLLE, STYLE NUMBER 4130

UNIVERSAL CAMO
WOODLAND CAMO
DESERT CAMO

1005-01-118-2640 PSTL SEMI-
AUTO, MRCS






UN: | DAes7E | PACK,ASSAULT,MOLLE

UN: | DA658H |  POUCH,M4 THREE MAG-(4070) |

ASSAULT PACK

POUCH, M4 THREE MAG
ASSAULT PACK, MOLLE, STYLE

NUMBER 4195

M4 THREE MAGAZINE SIDE BY UNIVERSAL CAMOUFLAGE
SIDE POUCH, MOLLE, STYLE WOODLAND CAMO
NUMBER 4070 DESERT CAMO
UNIVERSAL CAMOUFLAGE
WOODLAND CAMO
DESERT CAMO

o 100210 | NTRENCHING TOOLHD | | o DA6545 |  CARRIER,INTRENCHING-(4110)
. - CARRIER, INTRENCHING

INTRENCHING TOOL, HAND TOOL

CARRIER,INTRENCHING TOOL,
MOLLE, STYLE NUMBER 4110
UNIVERSAL CAMOUFLAGE

BG1E HINGED SHOVEL AND
HANDGRIP, ONE SERRATED

CUTTING BLADE EDGE AND WOODLAND CAMO

ONE AXE BLADE EDGE; DESERT CAMO

ALUMINUM HANDLE; D-TYPE

HAND GRIP

2ZZT NONDEFINITIVE SPEC/STD

DATA 2 TYPE

LIN: DA1556 | ELBOW,PAD-(PD-98-12) [N DA1555 KNEE PAD SET
ELBOW,PAD UCP KNEE PAD SET
N ,‘ ONE SIZE

ELEEOH EAD S AL KNEE AND ELBOW PAD SET

UNIVERSAL CAMOUFLAGE;
OUTER CAP FOLIAGE GREEN
504

(KEPS). ONE SIXE FITS
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LOG BOLCFAQ’s

1. Reporting

Question: When should | report to Fort Lee?

Answer: Report on your report date, no later or earlier. You will not receive reimbursement
if you report early and early reporting is not authorized on your orders (i.e. the day before
your report date).

2. Travel & Transportation

Question: Will | be reimbursed for a rental car during BOLC?
Answer:

e COMPO 1 (Active Duty): Reimbursement is not authorized unless explicitly stated
in your orders.

e COMPO 2/3 (Guard/Reserve): Reimbursement depends on the specifics of your
orders. Consult your unit or Defense Travel System (DTS) for guidance.

Question: Who is responsible for reimbursing travel expenses?
Answer: The Army Transportation Office and Finance Office at Fort Lee will process
reimbursements during In-Processing.

Question: If driving from another installation, am | eligible for travel reimbursement?
Answer: Yes, if your Permanent Change of Station (PCS) or Temporary Duty (TDY) orders
authorize travel by privately owned vehicle (POV), you will be reimbursed accordingly.

Question: Should | coordinate my DA 1610 through Student Detachment?
Answer: Yes, coordinate through Student Detachment (Commissioning Source) unless
directed otherwise.





3. Lodging & Housing

Question: What is the contact information for the on-post hotel (IHG)?
Answer:

a. Phone: 804-733-4100

b. Email: amerftleedvqgreservations@ihg.com

Question: Am | authorized to stay at the IHG hotel on post?
Answer:

c. TDY Status: Yes, lodging is provided at the IHG hotel.
d. PCS Status: No, you must secure off-post housing.

Question: Are children permitted during BOLC, and is childcare available?
Answer:

e. PCS Status: Children are permitted. Child Development Centers (CDCs) are
available on post; early application is recommended due to limited availability.

f. TDY Status: Children are not authorized.

Question: If recently got married and have leased an apartment, can | reside off post?
Answer:

g. PCS Status: Yes, off-post housing is authorized.

h. TDY Status: No, you are required to stay in on-post lodging.

4. Pay & Entitlements

Question: Will | receive Basic Allowance for Housing (BAH) during BOLC?
Answer:

a. PCS Status: Yes, if single you will get the w/o dependents rate.

b. TDY Status: Yes, provided you submit appropriate documentation (e.g., lease
agreement, marriage certificate, birth certificate, child support documentation,
divorce decree). DA 5960s will be completed and signed at BOLC upon arrival. DA
5960s signed by NG/ER Company Commander are not accepted. Active duty
students coming directly from their commissioning source are not entitled to BAH
per the JTRs and DoDFMR.
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Question: Am | eligible for per diem during BOLC?
Answer:

c. TDY Status: Yes, per diem is authorized.

d. PCS Status: No, per diem is not authorized.

5. In-Processing & Administration

Question: Can | access the installation without a Common Access Card (CAC), and
when will | receive it?

Answer: It is highly encouraged to have a working CAC upon arrival. You can access the
installation by presenting your orders and a valid photo ID at the gate.

Question: Will | be reimbursed for moving household goods prior to BOLC?
Answer: If you PCSed to BOLC, you are authorized expenses for household goods
shipment. You will be reimbursed during In-Processing.

Question: Is leave authorized during BOLC?
Answer: Leave is limited. You may take passes or leave under certain conditions, ensuring
you do not miss more than 40 hours of instruction.

Question: If reporting early, should | coordinate leave through Student Detachment or
the Schoolhouse?

Answer: Coordinate with Student Detachment until you are officially assigned to Fort

Lee.

6. Uniform Standards

Question: What is the required uniform during BOLC?

Answer: The required uniform is the Operational Camouflage Pattern (OCP) uniform with a
patrol cap and authorized boots. Bring your Army Green Service Uniform (AGSU) or Army
Service Uniform (ASU) for formal events. AGSU/ASU are required for graduation.

Question: Which shoulder sleeve insignia are authorized?
Answer: Authorized insignia includes your assigned unit, division, or follow-on unit patches.
ROTC and USMA patches are not authorized.

Question: Can | wear civilian attire upon arrival?
Answer: The duty uniform for In-Processing is the Operational Camouflage Pattern (OCP).
Changing facilities are available on post if needed.





7. Arrival & In-Processing

Question: What is the reporting location upon arrival at Fort Lee?
Answer: Report to the Army Sustainment University, Building 12420, 562 Quarters Rd, Fort
Lee, VA 23801-1724.

Question: What documents are required for In-Processing?
Answer: Bring the following:

a. Seven copies of your orders and amendments

b. Marriage certificate and children’s birth certificates (if applicable)
c. Vehicleregistration, driver’s license, and proof of insurance

d. Medical and dental records

e. Immunization records

f. Anyother documents specified in your welcome letter

Question: What is the procedure if | arrive after duty hours?
Answer: Report to the staff duty desk of the Army Sustainment University (ASU) to receive
instructions.

8. Uniform & Equipment

Question: What uniforms should | bring to BOLC?

Answer: Bring the Operational Camouflage Pattern (OCP) uniform with a patrol cap and
authorized boots. Also, bring your Army Green Service Uniform (AGSU) or Army Service
Uniform (ASU) for formal events. In addition, bring a full set of PTs, short and long sleeve
shirt, shorts, pants and jacket, along with hat and gloves.

Question: Will |l be issued any equipment upon arrival?
Answer: Yes, you will be issued TA-50 gear upon arrival.

Question: Will | need to draw TA-50 if | have my own TA-50?
Answer: Yes, all personnel will be issued TA-50 regardless of already issued OCIE.

Question: Is there a list of OCIE that is issued?
Answer: Yes, please see the BOLC OCIE Reference Guide provided by your TAC, which is
accompanied with the Welcome Letter.





9. Physical Fitness

Question: Willl be required to take a physical fitness test?
Answer: Yes, you will take the Army Fitness Test (AFT) during In-Processing.

Question: What are the physical fithess requirements?

Answer: You must pass the Army Fitness Test (AFT) to graduate from BOLC. Additionally,
you are expected to meet height and weight standards in accordance with Army
regulations. You will complete height and weight during your first week. Other physical
events are the 4 miles in 36 minutes run and 12-mile ruck march.

10. Medical & Dental

Question: Will | undergo medical and dental screenings?

Answer: No, medical and dental screenings are not part of the In-Processing procedures.
This is only students going OCONUS.

Question: Should | bring my medical and dental records?
Answer: Yes, bring copies of your medical and dental records, including immunization
records. For ARNG/USAR, bring copies of your DD 2813 from your home provider.

11. Family & Dependents

Question: Can my family accompany me during BOLC?
Answer: Only if you are in Permanent Change of Station (PCS) status. If you are in
Temporary Duty (TDY) status, you cannot bring your family.

Question: Is childcare available on post?
Answer: Yes, Child Development Centers (CDCs) are available on post. It is recommended
to apply early due to limited availability.

12. Transportation

Question: Will | need a personal vehicle during BOLC?
Answer: While it is not mandatory, having a personal vehicle can be beneficial for off-post
travel and personal errands.

Question: How will | get from the airport to Fort Lee?

Answer: You can use Uber, Lyft, or Richmond City Taxi.





13. Miscellaneous

Question: Can | bring a personally owned firearm?
Answer: No, do not bring a personally owned firearm.

Question: Will | receive any certifications upon graduating from BOLC?
Answer: No, although BOLC provides a strong foundation, it does not confer additional
certifications beyond branch qualifications.
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